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Introduction

NASA maintains a complex set of standards for evaluating the numerous proposals it receives in response to a
solicitation announcement. NSPIRES supports this complex process with the Review feature. This feature allows
you to set up a review so that external members may evaluate these proposals and then gather all the information
received so that the selection process may begin.

In this guide, you will learn how to set up a review to include:

¢ Adding a review to a solicitation

* Creating, editing, and selecting evaluation forms
* Creating, editing, and selecting scoring methods
e Selecting support staff

¢ Assigning of proposals to a review

¢ Adding reviewers to a review

* Assigning proposals to reviewers

¢ Generating proposal review copies

* Assigning a panel to a review

* Viewing and compiling proposal evaluations

The Review Process

Members of the scientific community respond to NASA solicitations for research by submitting proposals through
their affiliated organizations. When NASA receives a given set of proposals, NASA begins evaluating each proposal
based on the criteria prescribed in the solicitation. The goal of these evaluations is to recommend which of these
proposals NASA should select for funding.

The process that manages proposals from their receipt to their recommendation for selection is called a Review.
Reviews are initiated by the NASA Program Officer in charge of the program that is soliciting. Reviews are organized
and supported by NRESS personnel with Administer Review permission.

A Review will consist of a group of proposals linked to a associated solicitations, with the addition of support staff,
reviewers, individual evaluations, and one or more panels.

Typically, you will set up a Review to evaluate proposals within only one solicitation. You may, however, set up a
Review to evaluate proposals in more than one solicitation. In this instance, the first solicitation will be the Primary
Solicitation, and all other solicitations will be Associated Solicitations.
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One of the most important parts of setting up a Review is designation of the Review Start Date and Review End
Date. These dates, which you may change at any time, will govern all external activity for a Review as well as all
internal dates associated with the Review.

Your next step in the Review process will be to assign submitted proposals from a solicitation to the Review. A
Review evaluates proposals, which you may add or delete at any time within the Review timeframe. NSPIRES also
gives you the option of setting up a Review even before there are any submitted proposals tied to a solicitation.

When using the Review feature, you will add internal members as support staff in a variety of roles as well as external
NSPIRES members as Reviewers, Review Chair, Review Co-Chair. You may add or remove individuals from a
Review at any time.

When setting up a Review, NSPIRES gives you the option of selecting an electronic form to record results of these
individual evaluations. NSPIRES will provide the function to compile all individual evaluations, which will become a
good reference for panel discussion and panel evaluations.

The final evaluation and recommendation for selection of proposals in a given review is often done in a Panel.
Panels are groups of people made up of reviewers—generally peers in the scientific community—and review support
personnel. Panel activities are overseen by the NASA Program Officer. Rarely, proposals are evaluated without
Panels.

NRESS personnel who support reviews with panels will need to perform the following:

* Add a Panel to a review

* Edit Panel Information

* Manage Panel support personnel
¢ Manage Panel proposals

* Manage Panel Attendees

* Publish the Panel

¢ Compile Individual Evaluations

¢ Create Panel Evaluations

Lastly, NSPIRES will provide on-line interface at the panel meeting for better grading, voting and reporting of the
evaluation process.




Accessing a Solicitation’s Reviews

As an Internal NSPIRES user, you may access the Review section for any solicitation you are associated with. The
Review section will display a list of all reviews the solicitation is associated with along with any evaluation forms and

scoring methods for that solicitation’s review process.

External Admin | Internal Admin

ns Proposals

T
1. Login to Internal NSPIRES NWI@
2. Select the Solicitations menu

from the Site Navigatin bar:

Reminders & Notifications
» Mo Reminders
My Solicitations

¥ No Solicitations

My Panel Meatings

» Mo Panel Msetings

salvatore

Last Login:

Site News:

NASA Shared Services:

The NASA Shared Services Canter
(NSSC) will assurne the
responsibility far avarding and
administering new Grants and
Cooparstive Agreemants on May
1, 2006,

» Continue Reading

2006 Proposer's Guidebook:
HASA has published the 2006
Guidebook for Proposers
Responding to a NASA Ressarch
Announcarnent (NRA),

¥ Continue Reading

New Budget Module:
NSPIRES has released an
improved budget madule as part
of the MSPIRES proposal cover
page. This new madule should
rnake viewing and aditing the
budget easier than before.

» Continue Resding

From the SOLICITATION MANAGEMENT page, select the specific solicitation or program element for which you wish to

access the review.

Solicitations External Admin | Internal Admin

Proposals

NSPIRES )

= Home = Solicitations

Solicitation Management
8 records found

3. Select the appropriate link from the
SoviciraTion column

Solicitations

[ Add New Solicitation |

- search ]

Filterbys  Yaars| Y 2008 | statues| Showall v LI

t

OO V|

REMEWAL-ESSFOE

Pub Solicitation Title
NNHO6ZDAN010 Discovery Pragram 2006 and Missions of Gpportunity
FELLOWSHIPNDS Earth Systamn Science Fellawship/06

Earth Systern Science Fellowship/06 Renawal

MNHOEZDAODD?O Mars Scout 2006 and Mission of Opportunity - DRAFT for
community comment

MNHOEZDAODDZO Mars Scout 2006 and Missions of Opportunity

[ANHOUNCEMNT 4 MNASA Observing Tirme at the Keck Observatary - Call for

Proposals

Release Close Status
01/03/2006 04/05/2008 Closed
10/01/2005  02/01/2008  Closed
01/27/2006  03/31/2006  Clos=d
04/10/2006 04/30/2008 Closed
05/01/2006 08/01/2006 open

01/17/2006  03/03/2008  Clos=d




This will bring you to the VIEW SOLICITATION page. Scroll to the bottom of the page to access the Review feature.

View Solicitation

NNHO6ZDA0010 [ Closed ] Publication Approval: v
Discovery Program 2006 and Missions of Opportunity
Solicitation Information ") Edit |
Title: Discovery Program 2006 and Missions of Opportunity
Number: NNHO6ZDA0010
Dates
. o
4. (lick the Review button lrpmiew: - Release: 01/03/2006 Close: 04/05/2006 Select: ——
Other Dates (opiional) " Add |
Date
Response Structures: " Add |
Pub Type Acro Label Open Date Due Date Link
@ mol  piscos DISC06 NOIs Due 01/03/2006 03/06/2006 - QO
 PROP DISCOS DISCO6 Proposals Due 01/03/2006 04/05/2006 DISCD6 NOL QO

o oy ee| are

Solicitation Review Tab

You are now at the SoLicITATION REVIEW tab. This page will display all Reviews associated with this solicitation along
with the solicitation’s Evaluation Forms and the Overall Grade Scoring Methods to be used for the reviews. The
Evaluation Forms and Overall Grade Scoring Methods will be the templates used to create the Individual Evaluation
Forms and Panel Evaluation Forms used during the review. Depending on your user privileges, you may also be able
to add a Review, Evaluation Form or Scoring Method to this solicitation.

To view a Review, Evaluation Form or Scoring Method, click the link in the Name column of the respective section.

Solicitation Review Tab

NNHO6ZDA0OOD10
Discovery Program 2006 and Mission of Opportunity

Info Program Officers Dacuments Amendments Structures

Evaluation Forms created for

. . Evaluation Forms C . Add |
this solicitation \ Form Name F
DISCOE-IND Preview / POF Individual evalution form for DISCOE g
DISCOE-PAN Preview / POF Panel evalution form for DISCO6 a
. Overall Grade Scoring Methods " add |
Overall Grade Scoring Methods —
created for this SO“(itation DISCO6 ratings Adjectival 10 items (Excellent ... Not Recommended) o
Reviews [ Add |
. . . . Acronym Review Name Review Start Review End Review Chair
Reviews aSSOC|atEd Wlth th's / DISCPRORV Discovery Program Review 06/01/2006 DB/15/2006 (nane)

solicitation




Evaluation Forms

Evaluation forms are the criteria used to evaluate a proposal, 1.e., the questionnaire used by reviewers. All Evaluation
Forms will be displayed in the EvALUATION FORMS section of the SoLiciTATION REVIEW tab. If this is the first time you
are creating a form for this solicitation, this section will be blank.

In order for individual reviewers and/or panel members to rate the strengths and weaknesses of a particular proposal,
you must generate the criteria in a form to record their results. Typically, you will have one form for individual
evaluations and one form for panel evaluations within each review. NSPIRES allows you to either create your own
form from a template, or edit an existing form, if available. After they are created, forms are assigned as part of the
review options later within the Review module.

Form Name displays the name of the form
and provides a link to view the form
contents

Form DescripTion displays more
detailed information about the
form for reference.

Add button is used to begin the process of
creating a new form (appears depending on
permissions)

Ev tion Forms

Form Name Form Description
DISCO6-IND Preview / PDF Individual evalution form for DISCO6
DISCOA-PAN Preview / PDF Panel evalution form for DISCO6

— 00

Preview link provides a preview of
the web-form that reviewers will see on

PDF link provides a PDF version of the Delete button allows those with
questionnaire. permission to delete a form.

external NSPIRES

Adding an Evaluation Form

To begin the process of creating an evaluation form, click the Add button on the EvaruaTion FORMS section title
bar.

1. Click the Add button

Evaluation Forms " add |
Form Name Form Description

DISCOE-IND Preview / PDF Individual evalution ferm for DISCOE o
DISCOG-PAN Preview / PDF Panel evalution form for DISCD6 o




Next, NSPIRES will display the following screen so you can select whether you are creating a new form, copying an
existing form into this review or using a form template.

2. Make selection and click Continue =

NNHO6ZDAC010 [ Closed 1 ¥

Discovery Program 2006 and Missions of Opportunity

Evaluation Form Source

Select Source:
} @ create New
Capy fram Sclicitation

Only creating a new form is el
available at this time.

)| e | e

Next, enter a Form Name and a description for the form. The name should be less than 20 characters and will be
used by the system to create the assignments within the review. Use the description field to provide more information
about each form if necessary.

NNHOB6ZDADO10O [ closed 1%
Discovery Program 2006 and Missions of Opportunity

3. Enter a Form Nawe (required) (el NEtE e (e I e

4. Enter a Description (optional) o (Memmen [INDIIDUAL EVALUATION | {—

5. Click the Continue button Description:

INDIVIDUAL EVALULTION FORM FOR DISCOVERY PROGRAM REVIEH" ‘ ‘

* Field required

)| e | e

You now at the ViEw EvaLuaTiON FORM page. Since this is a new form, you will need to edit the form to add pages
and questions to the form. If you selected the Form Name link to view/edit an existing form, you may follow these
steps, as well.

. . : —
6. Click the Edit button e [ closed ]

| »==]

At the top of the form, the option to Add a New Page appears.

NNHOGZDA0010 [ Closed ] ¥

Discovery Program 2006 and Missions of Opportunity

7. Click the Add New Page button to
(reate a page e Flease start with “Add New Page” bufton }

Once a page exists, you can add a question by clicking the Add New Question button. See Evaluation Form Questionnaire—
Add Question for more information.

NNHO6ZDA0010 [ Closed 1 ¥ ‘

8 CIKk the Add New Question Discovery Program 2006 and Missions of Opportunity
. ti : P 1 of 1
button to create a question Questions: Fage 1.0
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required or optional.

a. Enter Question Text (required)

b. Enter question INsTrucTions (optional)
¢. Select an Answer FormaT (required)

d. Select a radio button if the question is
Required or Optional (required)

e. Depending on answer format, enter
additional fields.

f. Click OK to add question for
questionnaire page.

Evaluation Form Questionnaire—Add Question

On the EvALUATION FORM QUESTIONNAIRE - ADD QUESTION page you may create a question for the evaluation
form. You must repeat this process for each question you wish to add. NSPIRES allows you to select from a
number of answer formats, such as text input, checkbox, radio button, and also to determine if the question is

Question Editor

1. Question Text *

Strengths

2. Instruction Text (Optional)

3. Answer Format *
Texthnput v ......................}
4. XML Name tag identifier for user-defined search (Optional)

Science Metit

4a. Is Question required *
@ Required
O optional

ab. Error Text if required Question not answered *

Enter brief swwnary of scientific strengths.

LI

Text Input

Text Area
Checkbox
Radio
Pulldowen List

Selection List

-

You will continue to build the questionnaire in this manner until complete, as shown. If editing an existing form, you
may revise any portion of the form here, as well. Once you publish the review, external reviewers will use this form

to enter their evaluations.

9. Edit the form as necessary

10. Click the Preview button to view
the form as the external user will see it
11. Click the Save button to save the
questionnaire

NSPIRES will not allow you to
edit a form once you assign it
to a review.

NNHOBZDA0010 [ Closed 1 ¥
Discovery Program 2006 and Missions of Opportunity

Questions: Page 1 of 1 ) )

Heading: | INDIVIDUAL EVALUATION Default Neut Page: | 2Nt ¥

Q.1 [nested]

Science Merit

(a) Strengths [text area] Reqid: | Always ¥ | Flow g
Q.1a_A.1 [text area] default +
(b) Weaknesses [text area] Req'd:| Aways | Flowy
Quib_A.1 [text area] default
{c) Grade [pulldown] Req'd:| Always | Flowy
Q.1c_A.1 Excellent default v
{a) Strengths [text area] Req'd: | Alvays ¥ | Flowy
Q.3a_A.1 [text area] default v
(b) Weaknesses [text area] Req'd:| Abvays ¥ | Flow v
Q.3b_A.1 [text ares] default v
{c) Grade [pulldown] Req'd: | Always  ¥|  Flow

Ee——p

icon key
O Edit
o Move down

€ Delete
O Move up

Q.3c_A.1 Excellent

Q.3c_A.2 Excellent/very Good

Q.3c_A.3 Very Good
INDIVIDUAL
Q.3c_A.4 Very Good/Good

Q.3c_A.5 Good

Q.3c_A.6 GoodiPaoor

Q.3c_A.7 Poor

(=] e [a=n | —

Previewing an Evaluation Form

1. Science Merit

a) strengths

b) Weaknesses

Select Score v

EVALUATION
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Overall Grade Scoring Methods

The OVERALL GRADE SCORING METHODS define the scale used for grading proposals in both individual evaluations and
panel evaluations. The scoring method can use either adjectival grades (e.g., Excellent, Very Good, Good, etc.) or a
number scale (e.g,, 1-10 or 1-100). There also may be different methods used for individual and panel evaluations or
for different reviews as well as a single method used for all evaluations.

Metroo Name displays the name and Descrierion displays an overview of
provides a link to view/edit the scoring the method for reference.
method.

Add button is used to begin the process of
creating a new scoring method

Il Grade Scoring Methods
Method Name Type Description
DISCO6 ratings Adjectival 10 items (Excellent ... Not Recommended) Q

Delete hutton allows those with
permission to delete a method.

Tvee displays whether method used and
adjectival or numerical scale

Adding an Overall Grade Scoring Method

To create a new scoring method
to be used for the review, click Adding a Scoring Method
the Add button on the OVERALL
GRADE SCORING METHODS title

bar. Overall Grade Scoring Methods
Method Name Type Description
. - DISCO6 ratings Adjectival 10 items (Excellent ... Not Recommended)
Only users with the Administer T o
Review permission will have the 1. Click the Add button

ability to add scoring methods to
a review.
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To create a new scoring method, you
must name the method and select
the type.

The MerHOoD NAME is used by
the system to identify the scoring
method in lists and when assigning
methods to Individual Reviews and
Panel Reviews.

There are two scoring types:
ADJECTIVAL and NUMERICAL.
Adjectival grades can be defined by
the user and are also assigned a point
value that are used for statistical
calculations by the system. The user
can change, add to or delete from the
default grades provided as desired.
The order in which the grades
appear in the edit screen will be the
order in which they will appear in
the external uset’s selection menus.

Numerical grades are assigned a high
and low value and then the number
format is selected: integers only,
a single decimal point (e.g, 4.5),
or two decimal places (e.g, 9.25).
NSPIRES will validate the reviewers
scores against on the limits defined
here.

Adding a Scoring Method (continued)

Aldjectival Grades

NNHO6ZDA0010
Discovery Program 2006 and Mission of Opportunity

Scoring Method Information
Method Name:

Method Type:

Adjectival Settings: | el (80 A GRS A e SO

Excellent 5.0
“Excellent/Very Good | 4.5
Very Good 4.0
'Very Good/Good | |35
Good 3.0
Good/Fair 2.5
Far |20
Fair/Poor L5
Poor Lo
w00

O Numeric @ Adjectival %

00000000060

Enter a name

Select Adjectival

Enter a Label and Score for each
adjectival grade. Use the Delete
button to remove a row.

Use the Add button to add a row.

Numerical Grades

NNHO6ZDA0010
Discovery Program 2006 and Mission of Opportunity

Scoring Method Information
Method Name:

Method Type:

Numeric
Lowest
=k (Enter number)
Highest

= (Enter number)

Decimal ry
Placen. | _{select) 4

Oromn (S ‘_

(lick Save when finished '

Enter a name

Select Numerical

Enter a High and Low Grade and
select the Decimal places

(lick Save when finished '

Viewing/Editing an Overall Grade Scoring Method

To view details on a scoring method, click the name link in the OVERALL GRADE SCORING METHODS section of the

SovricrTATION REVIEW tab. NSPIRES
will provide the complete scoring
method settings and a preview of
what external NSPIRES users see.

If you have editing privileges, an
Edit button will appear. Clicking the
Edit button will bring up the screens
shown in the Adding a Scoring Method
figure shown above for editing,

NNHO6ZDA0010
Discovery Program 2006 and Mission of Opportunity

Overall Grade Scoring Method Inlnrmaﬂnn External Site Preview

Method Name:
Method Type:

SEEDS ratings
Adjectival

Adjectival Settings: | ape| (50 characters max)  Score

Excellent 5.0
Excellent/Very Good 4.5
Very Good 4.0
Very Good/Good 3.5
Good 3.0
Good/Fair 2.5
Fair 2.0
Fair{Poor 1.5
Poor 1.0
NRFC 0.0

[ Closed] ¥

Overall Grade: Select Score ™
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Solicitation Review Listing

All reviews associated with a solicitation are listed in the Reviews section of the Solicitation Review tab. Click the link
in the Acronym column to enter the review module.

Add button is used to create a
new review

Review Start and Review Enp
display the period of the review

Acronvm displays the Review Acronym used to
identify a review throughout NSPIRES and provides
alink to go to the specific review.

Review Name Start End Chair
DISCPRORV Discovery Program Review 06/ 01/ 2006 0B/ 15/ 2006 (none)

Review Nawe displays the full name of the Review CHair column displays any Review Chair

Review designated for a review.

Adding a Review

NSPIRES allows you to add one or more reviews to a solicitation. A review may contain the proposals of one or
more response structures, including response structures from other solicitations. Only users with the Administer

Review permission will have the
ability to add a new review.

Adding a Review

If you wish to participate in an
already existing review, please

see the Associated Response

Acronym Review Name Review Start Review End Review 1
Structures section under Review DISCPRORY Discovery Program Review 06/01/2006 DB/15/ 2006 (none)

Information.

Click the Add button

To create a new review, click
the Add button on the REVIEWS
title bar and follow the system

prompts.
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The first step is to select which
Response  Structure’s  proposals
will be included in the review. In
most cases, a solicitation will have
only a single proposal response
structure and NSPIRES will select
it by default and the user must
simply confirm this. If there is
more than one available response
structure, the user must select which
response structures to include and
also select one as Primary. The
Primary response structure cannot
be removed from a review and in
the case of a review with multiple
programs, it is typically the program
responsible for the review process.

The second step is to enter the
detailed information on the review.
Please be aware that the review
process will be bounded by two
dates—the REVIEW START DATE and
the REVIEW END DATE. These dates
will govern the external activity for
review as external NSPIRES will
only make the review available to
an external user during this period.
Also, any evaluation due dates and
panel dates must fall within these
dates. The ProrosaL REviEw Copry
type must also be selected. This
selection will govern whether
reviewers will see a Full or Redacted
copy of the proposals (see note in
figure).

The final step of adding a review
is to confirm the data entered and
to save the review. This will create
an empty review (no proposals or
reviewers assigned) and take the
user to the review module’s REVIEW
INFORMATION page.

Adding a Review (continued)

Step 1:

If there is a single response structure:

Select Response Structures for Review

Acronym Label Open Due Link
&) DIscos DISCOE Proposals Due 01/03/2006 04/05/2006

m

1. Click the Continue button

If there are multiple response structures:

Select Response Structures for Review

Select Primary Acronym Label Open Due Link
OCEAN11 ‘OCEAN11 Proposals Due 02/01/2005 11/15/2005
OCEAN12 ‘OCEAN12 Proposals Due 06/01/2005 11/01/2005
SEEBEEGB SEEBEEGB Froposals Due 04/01/2005 12/01/2005

Coomoe Tl cances

1a. Select the Response Structures to include
1b. Designate one Response Structure as Primary
1c. Click Continue

Step 2:

Enter Review Information

Discovery Program Review 2 h

Review Name:

Review Acronym: DISCPRORV2 h
w ) (1 18) (2006 %) ‘— Full
Review End: s 1) (o) (e 4 A Full Proposal Review Copy is

z:msnl Review () Full @ Redacted ‘— the complete propsal.

Review Start:

Redacted

A Redacted Proposal Review
Copy is intentionally missing
information, such as the name
of the Pl or the budget.

m

2a. Enter Review NAME

2b. Enter Review Acronvm

2¢. Enter Review Start and Review Enp dates
2d. Select type of Proposat Review Copy to use
2e. (lick Continue

Step 3:

Review Name: DISCOVERY PROGRAM REVIEW 2
Review Acronym: DISCPRORWZ

Review Start Date: 07/01/2006 12:01:00 AM
Review End Date: 08/01/2006 11:59:00 PM

Proposal Review Copy: Redacted

Primary AcCronym Label Open Due

true DISCOe DISCO06 Proposals Due 01/03/2006 12:00:00 AM 04/05/2006 12:00:00 AM

3. Verify the information and click the Save button

15




Review Module

When you access the review module by clicking the Review Acronym link or creating a new review, the first page
that will be displayed is the REVIEW INFORMATION page (INFO tab). You must access this page any time you want to
view/edit review information, view/add support personnel to a review, view/edit Individual Review Settings, view/
edit Panel Review settings, or view/edit associated response structutes to a review. As you can see, NSPIRES also
provides access to other areas specific to this review, such as the PROPOSALS, REVIEWERS, and PANELS tabs. The various
sections of this page you should be familiar are shown below.

Review Module—Review Information Tab

Icon shows the current
publication status for the review

Review Name and [Acronvw} are displayed
here along with the primary solicitation
for this review

These tabs allow you to access other areas
of the review, including ProposaLs, REVIEWERS,
and PaneLs

Discovery Program Review [ DISCPRORV ]
NNHO6ZDA0010
il s o Review SuppoRT PERSONNEL
e — T e e T shows support
REV'EW |NF0RMAT|0N Review Acronym: DISCPRORV C\m-sa\vamre 202-555-1232 Program Officer Yy N H
. e e personnel assigned to
dlSp'ayS general 4 —— e Danlels, Katerina 202-555-4021 APRA v on O .
. . . Proposal Review Copy:  Redacted a rEVIEW.
review information = oS
eview Note: o Ty T
A
Individual Review Settings Ol Edit ) Panel Review Settings (L Edit )
:\ulu:l;\:m NNHO8ZDADOIO (DISCO6): DISCO6-IND [ PDF] :\mlu?t;f.m NNHO6ZDA0010 (DISCO6): DISCO6-PAN [ PDF)
INDIVIDUAL REVIEW SE'ITINGS :::dr:ll NNHO8ZDAD010 (DISCO6): DISCO6 ratings :::dr:ll NNHO6ZDA0010 (DISCO06): DISCO6 ratings * PANEL REVIEW SETTINGS is
is where you define 4 [rE—— - where you define the
the evaluation form, Smtpien e corrcorar trommoe evaluation form and
S(Ofing method, and __ Viewable to Secondary (Anonymeus) SCOI’ing method Used
evaluation sharing Associated Response Structure(s) i ) for panel reviews.
Solicitation Title Acronym Release Due
options used for NNHOEZDA0D10 Discovery Program 2006 and Mission of Opportunity DISCO6 01/03/2006 04/05/2006 (primary)
individual reviews. [ ucreonsase | [ 1 v nevew | K
T
R
AssociaTep RespoNst STRUCTURE(s) allows you Publication Release button Delete Review button allows those
to attach other response structures (i.e., allows you to set the publication status of with permission to delete a review.
proposals) to a review. areview.
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Review Information

The REVIEW INFORMATION section displays general information about the review including the REview NaME and
AcrONYM, the REVIEW START and REVIEW END dates, a link to the REVIEwW INSTRUCTIONS (optional) and the REviEw
Nortk (optional). The Review INsTRUCTIONS and ReviEw NOTE will appear on external NSPIRES for reviewers to
download or read.

If you have Manage Review permissions, you can edit this section. The data entered while creating a review (Review
Name, Acronym, Review Start and End dates) can be changed here along with the optional items: Review Instructions
and Review Note.

The REVIEW INSTRUCTIONS contain a label, which will appear as the linked text used for downloading the instructions
file on the external site, and the file itself. If no file has been attached to this review, a Browse button will appear to
select a file to upload. If a file already exists, the filename will appear with a Replace button to select a new file.

The Review NOTE is a text field that will be displayed on the external NSPIRES site for reviewers. Use it for a quick
and easy reference for reviewers.

Editing Review Information

Discovery Program Review [ DISCPRORYV ]

NNHOGZDAODO10

Review Information

Review Name: * Discovery Program Review =

Review Acronym: * DISCPRORY

Review Start: * Jun |+J 1 |+J 2006 |+J

Review End: * s ) (59 (200679 After a file is selected, the page will reflect

Proposal Review COBY: * () rul @ Resacnd the selection:

Review Instructions: Label: | Discovery Program Review Instructions Label: Discovery Program Review Instructions
F".,(m...} File: (Replace ) DISCPROGRY Instructions. pdf

Review Note: If you have any guestions on review instructions, please contact Alice Smith at B

202-555-2222 ext 122.

(* Fields marked with an asterisk are required)

1. Enter or edit information as necessary.

3. lick Save when finished. Review Note will be diplayed on external NSPIRES Review Information

page:

e

nspires )

Account Mgmt  Organization Mgmt  Proposals Reviews Awards | NSPIRY

> Home > CurrentReviews > Review Information

review: Discovery Program Review 2 [DISCPRORV2]

d icitati ): NNH06ZDA0010 [DISCO6]: Discovery Program 2006 and Missions of Opportunity [Pr
Roview DISCPRORV2 Review Roview Support Cino, Salvatore (Program Officer)
Instructions: RSB Personnel: Bush, Porter (Peer Review Admin

Note:
} If you have any guestions on review instructions, please contact Alice Smith at 202-555-2222 ext 122.

Panels
Panel Name Panel Acranym Lacation Start Date End Date
DISCO6 Panel | DISCO6 -P1 ‘Washington Marriott 08/02,/2006 08,/03/2006

2120 M Street, NW
‘Washington, DC
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Review Support

The REviEW SUPPORT section lists any internal NSPIRES users assigned to a support role for the review along with
their contact information and their option settings.

Nawe displays the name of the person
assigned and is also an email link.

Prone and Rote display the phone number Click the Add button to add additional
and role for each person. support personnel to the review

Phone Role
Cino, Salvatore 202-555-1232 Program Officer
Daniels, Katerina 202-555-4021 APRA
The column indicates the Click the Delete button
notification settings: to remove a person.
y — receives notifications
n —do not receive notifications The column indicates the external
display settings:
y — display on external NSPIRES (lick the Edit button to
n —do not display change the option settings.
S ——

Support Roles and Options
Each person added as support personnel will have a role specified and their support options set.

The support roles are defined below, you may have more than one user assigned to any given role.

* Program Officer (PO)—NASA Officer

Peer Review Administrator (PRA)—An internal user who administers the review.

* Assistant Peer Review Administrator (ARPA)—An internal user who administers the review.

Logistics Support—An internal user who supports the panel in logistics

e IT Support—An internal user who provides I'T support.

The NOTIFICATION option determines if the selected person will receive NSPIRES system generated notifications
concerning the review (e.g, a reviewer declines the review assignment or declares a conflict of interest). The
EXTERNAL DispLAY option sets whether the support person’s name and contact information will be shown on the
external NSPIRES Review Information Page.
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Adding Support Personnel

Click the Add button in the section’s title bar to begin the process of adding a support personnel. Only users with
Manage Review permission are able to add personnel.

To add a support person, you must first search for the user. NSPIRES will only search the internal NSPIRES database
of registered users. Then select a user and assign their role and set their options.

Adding Support Personnel
Step 1:

Enter Search Criteria

First Name:

NSPIRES will only search the internal
NSPIRES database for registered users.

Last Name: Bush

You may use one or any combination of

Email:

user.

{_
{_
ysername: ‘ the search criteria to locate an internal
{_
[ Cancel |

1. Enter search criteria and click Search

Step 2:

Search Results

Internal Affillations

Name (Agency/Conter/ fivision/ ) Email Phane You may only add individuals affiliated
C Bush, Peter NASA/Headguaters pbush@nasaprs.com 202-555-1212 . . . .
with one of the associated solicitations
()] Bush, Parter NASA/Headquaters/Science Mission Directorate porterb@nasaprs.com 202-555-2525 . . L . .
() Bushetsky, Svetlana NASA/Headquaters/Sclence Mission Directorate sveta@nasaprs.com 202-555-B782 In the re\”ew' |ne||g|b|e IndIVIduals
NASA/Headguaters/Exploration Systems Mission Directorate .” b k d . | bl d
Bush, Zoe NASA/Johnson Space Center/Expioration Systems Mission zbush@nasaprs. com 202-555-4220 ¢ o|l 6 0 0 o o } WI e mar e as Ine lgl e an cannOt
Directorate (ineligible affiliation)

be selected.

(=] ecm

2. Select user from list and click Select button

S Mo ]

You can only add personnel

one at a time because the op-
Personnel Information Support Personnel Options . . ..
— busn, porcer cotect Rote: — B 4 tions must be set individually.
NASA Center/ MASA Research and Education Support Services
Company: B Send Email Notifications | %) {
Address: 500 E Street, SW
Email: porterb@nasaprs.com .
Office Phone: 202-555-2525 :
Internal NASA/Headquaters . Controls if person will be listed on external NSPIRES:
Affiliations: °
Employee Type: Gov't Contractor L 3 e
: nspires)
3a. Verify correct user is selected . review: Discovery Program Review 2 [DISCPRORV2]
3b. Select ROLE, NOT'F'CAT'NS, and EXTERNAL DISPLAY : Associated Solicitation(s): NNHO6ZDA0010 [DISCO61: Discovery Program 2006 and Missions of Oppartunity [Pr
. oo 0000 o oo o oW o o JHDSCPRORVIReyey o o Review Support Cino, Salvatore (Program Officer)
3(. cllck Save ndinidtofts: Thetrictions wes } Porscnnol: Bush, Porter (Peer Review Admin:
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Individual Review Settings

If the review is going to have an Individual Review component, you must define the settings here. For each response
structure’s proposals that will have an Individual Evaluation, you must select the EVALUATION FORM and OVERALL
GRADE SCORING METHOD that will make up the INDIVIDUAL EvarLuaTioN Forwm filled out by the external reviewers.
Additionally, the default EvarLuaTiONS DUE date is set here (proposals that are part of a panel can have a different
evaluation due date set in the Panel section). Finally, the settings for individual EVALUATION SHARING are set here.

If a response structure does not have a form or scoring method linked to it, there will not be an individual review for
that response structure’s proposals.

(lick the Edlit button to change the
Individual Review Settings g Individual Review Settings
Evaluation  NNHO6ZDAOOIO (DISCOG): DISCOE-IND [ff] PDF]
Form(s):
Overall NNHOBZDAD010 (OISCOS): DISCOS ratings o )
Grade EvaLuation Form(s) will diplay the Evaluation
Scoring: Form questionnaire selected for each
Evaluations 08/01/2006 Associated Response Structure and links
Due: to preview the questionnaire or download
Evaluation  V viewable to Chair/Co-Chair (Ancnymous) a PDF of the questinonaire.
Sharing: ‘-_’, Viewable to Primary (Anonymous) e TR
__ Viewable to Secondary (Ancnymous)
T OveraLL Grape Scorine will diplay the scoring
method selected for each Associated
EvaLuation Skarive will diplay the EvaLuations Due is the default Response Structure along with a link to
roles selected for viewing submitted due date for individual preview the scoring method.
evaluations and the anonymity setting for evalautions. e
each role.

Evaluation Sharing

EVALUATION SHARING will permit individual reviewers to see the reviews submitted by fellow reviewers after they have
submitted their own evaluation (if applicable). The EVALUATION SHARING settings are effective prior to the PANEL
StarT DATE (if there is no Panel, then until the REviEw END DATE).

There are two components to evaluation sharing: the role and the anonymity. Only the roles selected will be able
to view other submitted evaluations. In the event of a single reviewer having multiple roles, the REVIEWER ROLE (aka
ProPOSAL AsSIGNMENT ROLE) settings will take precedence over a REviEw ROLE. E.g., if a reviewer is both the REVIEW
CHAIR and a PRIMARY REVIEWER for a particular proposal in a review, the EVALUATION SHARING settings for a primary
reviewer will be followed in this case. If the same reviewer wants to view the shared evaluations of a proposal for
which he is neither a primary or secondary reviewet, then the EVALUATION SHARING settings for the Chair/Co-Chair
will be followed.

In addition to controlling who is able to view submitted evaluations, you can also control whether the names of the
other reviewers are displayed. When set to Anonymous, NSPIRES will hide the identity of reviewers when viewing
shared evaluations prior to the Panel.
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Editing Individual Review Settings

To add an individual review to the review or modify any of the settings, click the Edit button in the INDIVIDUAL
REVIEW SETTINGS title bar. Only users with Manage Review permission can edit these settings.

The primary area will be the Evaruation Form OptiONS. In this section you can select which of the two evaluation
form components (the Evaluation Form Questionnaire and the Overall Grade Scoring Method) will make up an
InprvipuaL Evaruation Form. To have a Individual Review, you must specify an Evaluation Form questionnaire and/
or Overall Grade Scoring Method for an Associated Response Structure. For each Associated Response Structure,
NSPIRES will display all forms and scoring methods defined in structure’s Solicitation Review tab. You can select
only one of each component per structure. The links in this section will provide you with a preview of each for

reference.
. . Discovery Program Review [ DISCPRORYV ] "4
1. Select options as approriate e
2. (lick Save when finished Individual Review Settings
Evaluation Form Options: | gtructures Evalaution Forms Overall Grade Scoring Methods

NNHOSZDA0010 (DISCO6): () No Individual Evaluation ) Ne Overall Grade

%) pIScos-IND %) DISCOG ratings
Evaluations Due: aug %) (1 %) (2006 %) " .. .
.
.

Once an evaluation for a proposal Fualuation Sharing: g"'ewab'”“”“"’m'“’“" [Anorymous te.
Viewable to Prima Anonymous % -
has been created, the EvaLAuTion e Sm;w:]@ Links will s _
Form OpTioONS for that response |fn S\;]\”f ’ ofw previews
of each for reference
structure cannot be changed. -
) when selecting.

Panel Review Settings

If the review is going to have a Panel Review component, you must define the settings here. For each response
structure’s proposals that will have a PANEL EvarLuatioN FOrM, you must select the EvaLuatioNn Form and OVERALL
GRADE SCORING METHOD that will make up the Panel Evaluation Form filled out by the external reviewers.

If a response structure does not have a form or scoring method linked to it, there will not be a panel review for that
response structure’s proposals.

(lick the Edit button to change the PaneL

Review SerTinGs
Panel Review Settings

Evaluation  NNHOBZDADOIO (DISCOE): DISCOB-PAN [ff] POF) I
Form(e):

Owverall NNHOBZDADDIO (DISCOE): DISCOE ratings EvaLuation Form(s) will diplay the Evaluation
Grade Form questionnaire selected for each
Scoring:

Associated Response Structure and links
to preview the questionnaire or download

a PDF of the questinonaire.
e

OveraLL Grape Scorin will diplay the scoring
method selected for each Associated
Response Structure along with a link to
preview the scoring method.
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Editing Panel Review Settings

To add a panel review to the review or modify any of the settings, click the Edit button in the PANEL REVIEW SETTINGS
title bar. Only users with Manage Review permission can edit these settings.

The primary area will be the Evaruation Form OptiONS. In this section you can select which of the two evaluation
form components (the Evaluation Form Questionnaire and the Overall Grade Scoring Method) will make up an
PANEL Evaruation Form. To have a Panel Review, you must specify an Evaluation Form questionnaire and/or Overall
Grade Scoring Method for an Associated Response Structure. For each Associated Response Structure, NSPIRES
will display all forms and scoring methods defined in structure’s Solicitation Review tab. You can select only one of
each component per structure. The links in this section will provide you with a preview of each for reference.

Discovery Program Review [ DISCPRORYV ]

1. Select options as approriate NNHO6ZDA0010
2. (lick Save when finished

Panel Review Settings

Evaluation Options: Structures Evalaution Forms Grade

NNHO62DA0010 (DISCOG): |~ No Individual Evaluation ) No Overall Grade

v .

Once an evaluation for a proposal Lo )
has been created, the EvaLauTioN
Form OpTioNs for that response
structure cannot be changed.

Links will show previews
of each for reference
when selecting.

Associated Response Structure(s)

The AsSOCIATED RESPONSE STRUCTURE section lists all response structures and their solicitations that are linked to the
review. In order for a Proposal to be in the review, its response structure must be listed here. Any response structure
selected when the review was created will be shown here. You also have the ability to add additional response
structures from any solicitation to this review by clicking the Add button or removing a structure with the Delete
button. Only users with Manage Review permission can add or delete additional response structures.

If the solicitations associated with the review are through different NASA organizations, the review will belong, and
be accessible, to one or more NASA organizations.

Souicmation shows the solicitation number
of the response structure.

Acronym is the Response Structure acronym (lick the Add button to change the

Individual Review Settings

ted Response Structure(s) " Add |
Solicitation Title Acronym Release Due
NMHOBZDADD1O Discovery Program 2006 and Mission of Opportunity DISCDE 01/03/2006 D4/05/ 2006 (prlma 4]

NNHOBZUUDDZN ASA Specialized Center of Research (NSCOR) For the Estimation of Solid ~ OCEAN12 03/01/2006 05/01/2006

Tumor Cancer Risks From Space Radlation /

Tire is the solicitation title Recease and Due are the release date and Click the Delete button to remove a

due date, respectively. response structure from the list.
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Adding an Associated Response Structure

Adding other response structures to
the review gives you the ability to add
additional proposals to the review.
To add a response structure, click
the Add button in the ASSOCIATED
RESPONSE STRUCTURE(S) section title
bar. Only users with Manage Review
permission can add a response
structure.

The first step is to locate the
solicitation or program element.
Enter your search criteria in the
search box provided. From the
results list, select the solicitation or
program element you wish to add.

After the solicitation is chosen, you
must then select which response
structures from the solicitation to
add. Using the checkboxes, you may
choose more than one if desired.

After the response structures
have been chosen, the ASSOCIATED
RESPONSE  STRUCTURE(S)  section

should be updated with the new
information.

Repeat the process as necessary to
add response structures from other
solicitations.

Adding an Associated Response Structure

Step 1:
Add Response Structure

Search Solicitations

— o]

Solicitation Title Release
(Enter your search query above)

[ cancel |
1. Enter search criteria and click Search

Step 2:
space =
Solicitation Title Release

NNHDEZUUDOZN ASA Speclalized Center of Research (NSCOR) For the
Estimation of Solid Tumar Cancer Risks From Space

Radiation

02/01/ 2008

NNHDEZUUDD4N-ASTEP Astrobiology Science and Technology for Space

Exploration

02/01/2006

NNHDEZUUOD4N-GALEX GALEX Space Investigator, Cycle 2 03/11/2008

Close Status
11/15/2006 Open

10/25/2006 Open

05/15/2008 Closed

m

2. Make selection and click Continue

Step 3:

Select Response Structures for Review

NNHO6ZUUDD4N-GALEX: GALEX Space Investigator, Cycle 2
Acronym Label Release

1) OCEANI1 OCEAN11 Proposals Due 03/11/2006
g OCEAN12 OCEAN12 Proposals Due
1 )| SEEBEEGE

SEEBEEGB Proposals Due

03/11/2006

04/01/2006

E
=
=

Due
04/30/2006

05/01/2006
05/15/2006

3. Select response structures and click Add

Deleting an Associated Response Structure

Deleting an AsSOCIATED RESPONSE STRUCTURE will remove that structure’s proposals from the list of potential proposals.
To remove a structure, click the Delete button in the ASSOCIATED RESPONSE STRUCTURE section and confirm the

removal.

You cannot remove an ASSOCIATED
Response STRUCTURE While a
proposal from it is assigned to
the Review.

Only users with Manage Review permission can remove a response structure.

Associated Response Structure(s)
Solicitation Title

NNHOBZDADD1O Discovery Program 2006 and Mission of Opportunity DISCoB
NNHOBZUUDDZN ASA Specialized Center of Research (NSCOR) For the Estimation of Solid OCEAN1Z  03/01/2006 05/01/2006

Tumor Cancer Risks From Space Radiation

Acronym

- Add

T

Release Due
01/03/2006 04/05/2006

Click Delete button then confirm the action.
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Reviewers

The REVIEWERS tab provides an overview of all reviewers assigned to a review, collectively referred to as the reviewer
pool. At a glance, you can check a reviewer’s AFFILIATIONS and ASSOCIATIONS, all assigned proposals with current

evaluation status and role, review assignment status, and email address. For more information, click any of the

available links for a more detailed view of a specific area.

Review Module—Reviewer Tab

Review Name and [Acronv} are displayed
here along with the primary solicitation
for this review

Discovery Program Review
NNHO6ZDA0010

Info

Number in title bar
shows the number
of reviewers in the
reviewer pool.

Name
Jackson, Richard

Jones, Mick

Katsaros, Melissa

Proposals

Reviewers (6):

and PaneLs

[ DISCPRORV ]

Reviewers Panels

Eastern Shore University
(Global Science & Technology, Inc.)

New London State
(University of Hawaii)

University of Georgla

These tabs allow you to access other areas of
the review, including Inro, ProposALs, REVIEWERS,

Email
riBeastsu.edy

Panels  Proposals
DISCO6-F1 [§) p6-DISCOE-0001 (S)
@ 06-DISCO6-0003 (S)
[ o6-D1scos-0004 (P)

mickiones@newlondon.edy  DISCO6-PL [4") 06-DISC06-0001 (P)

mkat .edu

& 06-D1sC08-0002 (5)

DISCO6-PL [ 06-DISCOE-0003 (P)
[8 06-D1SCOB-0004 (P)
[a") 0&-DISCO6-00086 (S)

Icon shows the
current publication
status for the review

(lick Add button
to add a reviewer to
the review, Delete

button to remove.
-

Review Assinment shows
Accepted whether or not the
= reviewer has accepted
the assignment.

Phair, Elizabeth Oberlin College DISCO6-P2 B 06-DISCOE-0003 (N) Pending
[:") 0&-DISCO6-0005 (M)
NAME ShOWS the [ e6-D1scos-0007 (N)
name Of the —} Timpaneades, Lorl Eég:ﬂgﬁ:::%%;ﬂ:xmw Itimp@emu.eduy DISCO6-P1 s:z:zz:gzsz E:), Accepted T
reVIWEr and a Imk Young, Christopher North Vermont College edu DISCOE-PL [ p-D1SCOs 0002 (S) No NDA
(Intemational Business Machines [ 06-DISCOB-0003 (53 .
to the Reviewer R [ e&-D1scoe-0007 (5) PROPOSALS |IStS any
Details page 3'R’§‘375”c%??3§55?af f '\ -~ proposals assigned to
P 4 / \ | areviewer along with
= [$) submitted Eﬁatian [¢" prant Evaluation [ Eféluation Not Created \ ? the current evaluation
status and role.
R
ArrieiaTions/ (AssociaTions) lists the EmaiL provides Notify Reviewer PaneLs provides
organizations the reviewer is alink to the allows you to notify information on the
affiliated with (in bold) or associated reviewer’s primary reviewer of review panel you assigned the
with (in italics). email address. assignment. reviewer.
S R T
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Roles of the Reviewer

There are two types of roles a reviewer will have, a REviEw ROLE and a REVIEWER ROLE.

Review Role

The Review ROLE is general role assigned when a reviewer is added to the reviewer pool. The roles are shown
below:

* REVIEWER—External member added to the review pool that can be assigned to a review a proposal and/or
attend a panel.

* ReviEw CHAIR—External member who oversees review. Has same capabilities as a reviewer plus expanded
permissions to view proposals and panels not directly assigned to. The Review Chair is shown in the reviewer
pool with two bullets next to their name (e.g., Young, Christopher == ).

* ReviEw Co-CHAIR—External member who assists in overseeing review. Has same capabilities as a reviewer
plus expanded permissions to view proposals and panels not directly assigned to. Review Co-Chairs are shown
in the reviewer pool with a single bullet next to their name (e.g,, Timpaneades, Lorl = ).

Reviewer Role (Proposal Assignment Role)

The REVIEWER ROLE (aka PROPOSAL ASSIGNMENT ROLE) designates the reviewers role for the individual review of a
particular proposal they are assigned to. The reviewer will have a role for each proposal assigned.

* PriMArRY REVIEWER—External member assigned to evaluate a proposal and will be a Panelist in charge of
consilidating evaluations for a specific proposal.

* SEcoNDARY REVIEWER—External member assigned to evaluate a proposal and will is a panelist.

* NON-PANELIST REVIEWER—External member assigned to only evaluate a proposal and not join in a panel.

Review Assignment Agreement

In order to participate in the NASA review process all reviewers must accept a REVIEW ASSIGNMENT AGREEMENT. For
reviewers that are not U.S. civil-servants, the agreement also includes a Non-Disclosure Agreement. The ReviEw
ASSIGNMENT STATUS tracks whether the reviewer has Accepted, Declined or has not responded to the assignment.
NSPIRES will highlight any declined assignments in the listings as an alert to the internal user.

Review Assignment Status Description

Pending Default status when external member is added to a review. Reviewer
has not been notified of pending review assignment and cannot
access review on external NSPIRES

No NDA Reviewer has been notified of review assignment and can access
review on external NSPIRES but has not responded.

Declined NDA Reviewer has declined review assignment/Non-Disclosure
Agreement on external NSPIRES.

Accepted Reviewer has accepted the review assignment and, if applicable,
the Non-Disclosure Agreement.

Declined Reviewer has had review assignment declined by an internal user
after accepting the Non-Disclosure Agreement, if applicable.
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NDA Status

The NDA Status indicates the current status of the Non-Disclosure Agreement that is part of the REVIEW ASSIGNMENT
AGREEMENT all non-civil-servant reviewers must accept. US. civil servants are exempt from the non-disclosure
agreement but are bound by similar terms as part their employment, so that condition is reflected here as well.

Once the review agreement is accepted, the NDA terms or civil-servant confidentiality requirements cannot be
revoked and NDA Status will permantly be either Accepted or Exempt to indicate that the reviewer has seen and is
bound by them.

NDA Status Description

No NDA Reviewer has not responded to the review assigment yet. Has
neither accepted or declined.

Declined Reviewer has declined review assignment/Non-Disclosure
Agreement on external NSPIRES and will not participate.

Accepted Reviewer has declared themself a non-civil-servant and accepted
the review assignment and the Non-Disclosure Agreement.

Exempt Reviewer has declared themself a civil-servant and accepted the

review assignement.

Adding Reviewer

In order for an external user to

participate in a review as either a Adding a Reviewer
reviewet, panelist, or both, they must

Step 1:

be added to the reviewer pool.

Enter Search Criteria

To add a reviewer to the review FirstName:  Melissa —
pool, you must have Manage Last Name: | Katsaros 44—
Review permissions. To begin the usemname: —
process, click the Add button in the Email 4—

REVIEWERS section title bar.

oo [ concel |

You must now perform a search for

the External NSPIRES member you 1. Enter search criteria and click Search

wish to add to the review. Select

the member you wish to add to the Step 2:

review from the list and change the search Results

Review ROLE as necessary. Then T Matlng Addvess Emai status_ole

click Add to add the member to the Katearas, Malissa Zjle:tt:c:nvs::7i:ad WalizsaKsts sros@yshoo. com  Activatad 25:35: 5

review pool. Repeat as necessary to Resiew Co-Char
add multiple reviewers. =

2a. Select the appropriate radio button to choose a member
After the new reviewer is added, 2b. Select a Rote from the drop-down list
they will be displayed in the list 2¢. Click the Add button

of reviewers and be available for

proposal or panel assignment.
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Viewing Reviewer Details

Clicking the Reviewer’s name link will take you to the REVIEWER DETAILS page. On this page you will get overview of
the reviewer including contact information, associations and affiliations, the REVIEWER ROLES, REVIEW ASSIGNEMENT
Status, NDA Status, detailed information about the assigned proposals and the ability to edit the reviewer’s roles.
The information is divided into three sections: REVIEWER INFORMATION, REVIEWER OPTIONS, and PROPOSALS.

Reviewer Detail Page

Icon shows the
current publication
status for the review

Review Name and [Acronvm} are displayed
here along with the primary solicitation
for this review

These tabs allow you to access other areas
of the review, including ProposaLS, REVIEWERS,
and Paneis

(lick Edit button
to edit Reviewer
OrTioNS

Review Name Goes Here [ SEEDS ]
NNHO4ZUUOO1N

Info

Proposals Reviewers Panels

Reviewername =
- Reviewer Information Reviewer Options > Edit
Mailing Address: Eastern Shore University Role: Reviewer -
ek LR Review Accepted ( 07/11/2006 13:11:08 PM EDT )
I i:l:temzn:? MD 10023 Aesipmaat:
Shipping Addresa: Easten Shore University NDA Status: Accepted ( 07/11/2006 13:11:08 PM EDT )
123 Main Street Explanation:
Sulte 200
REVIEWER‘|NFORMATIO.N shows . Ao 0 12 ReviEwER OPTIONS
contact information and Phane(s): T .
O o ] s i G section shows roles
aﬁl|at|0ns/a550(|at|0ns Assoclations: Blobal Sclenc & Technology, Inc. and Status
Proposals ( 3 ): -
Proposal
Number Title PI Organization Panel Role Assignment Conflict Evaluation
06-DISCO06-0001  Atmespheric Anomalies Deonnely, Tanya South Virginia State College DISCO6-P1 Primary Accepted No Submitted ° 0 %
(07/18/2006)
06-D1SCO06-0003 Phoebus Mission Vasila, Dom University of Central Maryland DISCO6-P1 Secondary Accepted No Draft o
(07/22/2006)
06-D1SCO06-0004 Lampades Merle, Nimish University of Eastern joming DISCO&-PL Primary Accepted No Submitted o o . .
e 8 e sars00 (lick Delete icon
to remove proposal
ProposaLs section assignment.
R

shows the proposals
assigned to this Click proposal

Numeer link to go to
Review Proposat DeTaiL

page

Click EvaLuarion (lick Edit icon to
Status link to go to change reviewer's

reviewer.

view the INDIVIDUAL proposal assignment
EvaLuation Form. role/status

Reviewer Information

The information displayed in this section will be the primary mailing address, primary shipping address, primary
email, and primary phone designated in the reviewer’s NSPIRES account address book. Additionally, any affiliated or
associated organizations will be shown to aid in assignment selection and conflict of interest determination.

Reviewer Options

This section shows the reviewer’s REVIEW ROLE, REVIEW ASSIGNMENT STATUS, NDA (NON-DISCLOSURE AGREEMENT)
Status, and an EXPLANATION (comments) entered for any declined status, if applicable. The internal user can edit the
options by clicking on the Edit button. Only users with Manage Review permissions may edit this information.
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Proposals Assigned

This section lists any proposals assigned to the reviewer for an Individual Evaluation. Each line will give a brief
summary of the assignment. The internal user may edit the PROPOSAL ASSIGNMENT by clicking the Edit button at the
right. To remove a proposal assignment, the user should click the Delete button.

Edit Reviewer Options (Change Review Role/Review Assignment/NDA Status)

To change the assigned REVIEW ROLE, toggle the REVIEW ASSIGNMENT, and switch the NDA Srtatus, click the Edit
button in the REVIEWER OPTIONS title bar. You must have Manage Reviews permission to edit this section.

On the edit screen that appears, you can change reviewer’s REviEw ROLE (i.e., Reviewer, Review Chair or Review Co-
Chair). There can be many Reviewers and/or Review Co-Chairs in a review, but only one Review Chair. If there is
already a Review Chair selected, you must change that user’s role before assigning a new Review Chair.

The REVIEW ASSIGNEMENT STATUS cannot be freely changed between all status options (e.g.,, you cannot change a
reviewer’s status from “No NDA” to “Accepted”). See the table below for the available options.

The NDA Status may only be changed after a reviewer accepts the review. And then only between “Accepted” and
“Exempt” (see table below).

Edit Reviewer Options

Richard Jackson

Reviewer Information
Mailing Address:

The ExprANATION field is required
for comments relating to a Declined
or Declined NDA status of the
ReviEw AsSIGNMENT. If the reviewer

Reviewer Options

Reviewer s ‘_
Review (Accepted [7)
Assigment: Accepted i
NDA Status: " sccepted [7) 4—

Explanation: ]

Eastern Shore University Role:
123 Main Street
Suite 200

Anytown, MD 10023

declines the review assignment from
external NSPIRES,
is displayed here.

Shipping Address: Eastern Shore University
123 Main Street

Suite 200

Anytown, MD 10023
riackson@esu.com

(0) 301-555-3003

Eastern Shore University

their reason

Email:
Phone(s):
Affillations:

If an internal
user is switching a reviewer’s status
to declined, the reason should be
entered here.

Associations: Blabal Scienc & Technology, Inc.

==

1. Change options as necessary
2. (lick Save when finished

Review Assignment Status Editting Options NDA Status Editting Options

by editting. External user needs to take Accept/
Decline action to change status.

No NDA —= (n/a) You cannot change the Review Status of “No NDA” No NDA —> (n/a) You cannot change the NDA Status of “No NDA” by
by editting. Use the Notify Reviewers action to editting. Only external user can change status via
change status to Pending. the Accept/Decline Review action.

Pending —> (n/a) You cannot change the Review Status of “No NDA” Accepted <—> Exempt Internal user can toggle reviewer status to indicate

employee declaration between Accepted (non
civil-servant) and Exempt (civil servant).

Declined NDA —=> Pending

If external user has mistakenly declined the Review
Agreement/NDA, internal user may reset the status
to Pending and allow external user to take Accept/
Decline action again.

Declined —= (n/a)

You cannot directly change the NDA status once
declined by the external user. Reset the Review
Assignment from Declined NDA to Pending to
change back to No NDA.

Accepted ~<—>> Declined

Internal users may toggle Review status between
Accepted and Declined after external user
accepts assignment. Changing status to between
accepted/declined does not effect NDA status or
Proposal Assignment Status.
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Edit Reviewer Proposal Assignment (Change Reviewer Role/Proposal Assignment Op-

tions/Conflict of Interest)

To change the REVIEWER PROPOSAL ASSIGNMENT options for a reviewer, click the Edit icon in the right column of the
ProPOSALS section of the REVIEWER DETAIL page. You must have Manage Reviews permission to edit this section.

On the REeVIEWER PROPOSAL
ASSIGNMENT ~ PAGE  that  appears,
you can change the REVIEWER ROLE
(i.e. Primary Reviewer, Secondary
Reviewer Non-panelist
Reviewer) for a particular proposal

or

assignment.

Additionally, if the
unable to complete an individual

reviewer is

assignment, you can toggle the
PROPOSAL  ASSIGNMENT  status to
Declined. Note that if the status
is declined, an EXPLANATION is
required.

Finally, if a reviewer has a CONFLICT
OF INTEREST with a particular
proposal, it should be recorded
here. Again, the EXPLANATION field
is required if there is a conflict.

Discovery Program Review

NNHO6ZDAD010D

Edit Reviewer Proposal Assignment

[ DISCPRORY ]

Mailing Address:

Shipping Address:

Email:
Phone(s):
Affiliations:
Assoclations:

Reviewer Information

Eastern Shore University
123 Main Street

Suite 200

Anytown, MD 10023

Eastern Shore University

123 Main Street

Suite 200

Anytown, MD 10023
riackson@esu.com

(0) 301-555-3003

Eastern Shore University
Global Scence & Technology, Inc.

Proposal Information
Proposal #: 06-DISCO06-0004
Title: Lampades

PI: Merle, Nimish

Reviewer Role
Select Role:

Primary Reviewer B3] ‘

Assignment Options

Accepted B# h

Assignment:

Explanation:

Conflict of Interest

Conflict:

1. Change options as necessary

2. Click Save when finished

A declined proposal assignment or conflict of interest will be marked in proposal listings

Remove Reviewer Proposal Assignment

A proposal assignment can be removed from a reviewer by clicking the Delete icon in the right column of the PROPOSALS
section of the REVIEWER DETAIL page. You must have Manage Reviews permission to remove an assignment.

You may only remove an assignment if there is no individual evaluation for the proposal by the reviewer. Please refer
to DELETE INDIVIDUAL EVALUATION if additional action is necessary.

After removal, the reviewer is no
longer linked to that proposal within
the review. However, if the reviewer
was assigned to a panel because of
the proposal, the reviewer’s panel
assignment will remain. Please refer
to REMOVE PANELIST if the reviewer
is no longer needed for the panel
either.

Proposals ( 3 ):

Number Title
06-DISCO06-0001

06-DISCO0E-0003

D6-DISCO06-0004

Atmospheric Anomalles

Phoebus Missien

Lampades

Donnely, Tanya

Vasila, Dom

Merle, Nimish

Organization

University of Central Maryland

Proposal
Panel Role Assignment Conflict Evaluation
South Virginia State College  DISCOS-P1 Primary  Accepted No Submitted
(07/19/2006)
DISCO6-P1 Secondary Accepted No Draft
(07/22/2008)
DISCO6-P1 Primary  Accepted No Submitted

University of Eastern Wyoming

(07/15/2006)

LD

Q
V' S

(lick Delete icon and then confirm the action on the next screen to
remove a proposal assignment from a reviewer.
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Remove Reviewer

To remove a reviewer from the reviewer pool, clcik the Delete icon in the reviewer listing that appears on the
REVIEWERS tab. In order to remove a reviewer, they must have never responded to the Review Agreement or have
declined it (i.e., REVIEW ASSIGNMENT STATUS of Pending, No NDA or Declined NDA), and any panel or proposal
assignments must be cleared first. See REMOVE REVIEWER PROPOSAL ASSIGNMENT and REMOVE PANELIST if necessary.
Only users with Manage Reviews permission can remove a reviewer from the pool.

(lick Delete icon and then confirm the

Reviewers (6): " add ] H
(© action on the next screen to remove a a

Name Affiliations/ (Associations) Email Panels Proposals Assignment H H
Jackson, Richard Eastern Shore University ri@eastsu.edu DISC06-P1 [ 06-D1sco6-0001 (5)  Accepted Q reviewer from the review.

(Global Sclence & Technology, Inc.) () 06-DISC08-0003 (S

[ p6-DIsC08- 0004 (B)

Jones, Mick New London State mickiones@newlondon.edu (none assigned) (none assigned) Pending {

(University of Hawall)
Katsaros, Melissa v of Georgia mkat@uga. edy DISCO6-P1 [¢") D6-DISC06-0003 (F) Accepted [x]

8 06-D15C06-0004 (P)

[P

Notify Reviewers

The Nortirty REVIEWERS function Notify Reviewers

provides the mechanism to notify

Step 1:

Discovery Program Review [ DISCPRORYV ]
NNHO6ZDADDO10

selected reviewers of their review

assignment. When triggered, this :
Info Proposals Reviewers Panels
action will send email notifications to Reviewers (6): P
the reviewer and also provide a system ame attisions(rssocstions) emat Bansie  proposals Actonmens
Jackson, Richard Eastern Shore University ri@eastsu. ed DISCO6-P1 [§) 06-DISCDE-0001 (S) Accepted [x]

notification for the reviewer on their
external NSPIRES homepage the
next time they login to the system.

You may only send notification to
reviewers with a REVIEW ASSIGNMENT
Starusof “Pending”. Afternotification
is sent, REVIEW ASSIGNMENT STATUS
will change to “No NDA” to indicate
that notification has been sent.

(Global Science & Technalogy, Inc.)

[d") 06-DISC06-0003 (S)

(licking the checkbox in the table
header will select or deselect all rows.

Preview button provides a
preview of the notification email that
is sent to the reviewers.

o o o o

8 06-D15C06-0004 (P)

DISCO6-P1 [4)06-DISC06-0003 (P} Accepted Q
[8) 06-D1sC0E-00V4 (P)
[a") 08-D15C0E-0006 (S)

Katsares, Melissa University of Georgia mkat@uga.edu

phalr, Elizabeth Oberlin College lizphair@oberlin.edu DISCO6-P2 [ 06-DISCDE-0002 (N)  Pending [
06-DISC06-0005 (N)
06-DISC06-0008 ()

Timpaneades, Lori Eastern Michigan University Iti ed DISCO6-P1 [.") p6-DISCDB-0002 (P} Mo NDA.

(Dynamic Systems, Inc.)

(Sateliites R Us)

North Vermont College c.edu
(International Business Machines Corporation)

[-") 06-D15C06-0006 (S)

DISCO6-P1 [.") 06-DISC06-0002 (S) Pending
[ 06-D1sC06-0003 (S)
[-") 06-D15C06-0007 (S)

Young, Christopher

=s Review Chair (optional)
= Review Co-chair (optional)

—1 o

B Submitted Evaluation [# Draft Evaluation Evaluation Not Created

Notify Reviewers

1. Uick Notify Reviewers

Step 2:

Discovery Program Review [ DISCPRORYV ]

NNHOG6ZDADD10
Review Information
_ |name Affiliations/Associations Email Panels Proposals Assignment

lizphair@oberlin.edu DISCO6-P1 B D6-DISCO6-0002 (S) Pending
[") 06-DISC0B-0005 (5)

[") 06-DISC06-0006 (P)
DISCOE-P1 [, 06-DISCO6-00D2 (S) Pending

[") 06-DISC0B-0003 (5)

[") D6-DISC0B-0007 (S)

1 | Phair, Elizabeth

Oberlin College

North Vermont College cyoung@nve.edu

(Intemational Business Machines Corporation)

(1 | Young, Christapher

2a. Select reviewers to nofity
2b. Click Notify Reviewers to send notifications and change status.
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Proposals

The ProrosALs tab provides an overview of all proposals added to a review. At a glance, you can see the reviewers
assigned to proposals, individual evaluation status, panel evaluation status and the overall grade. For more information,
click any of the available links for a more detailed view of a specific area.

Review Module—Proposal Tab

Review Name and [Acronvm} are displayed These tabs allow you to access other areas of Icon shows the
here along with the primary solicitation the review, including Inro, ProposaLs, REvIEWERS, current publication
for this review and PaneLs status for the review

Use filters to display only
specific groups of proposals.

(lick Add button

to add a proposal to
the review, Delete
button to remove.

Discovery Program Review [ DISCPRORV ]
NNHO6ZDADO10

Info

—

Proposals | Reviewers  Panels

Number in title bar | oAt o R (10 —
Filter by: Panel | All %) Structure [ Al )
ShOWS the number Of Copy roposal# B Erimary Secondary 1 Secondary 2 Non-Panelist Eanel Panel Eval
OE-DISCOB-0001  Dormely, Tave  [¢)Jackson, Richar  [B)Timpaneaces, lo @) Young, Chastopper (B Freio, Jason  DISE0-PL  [§very Goos €D
proposals in the review. e
06-DISC06-0002  Mann, Almee [8) Young, Christopher [§) Jackson, Richarg 50 2ones, mick 80 Ereio, Jason DISCO&-PL  [d)Goog [x]
T [$ Timpaneades, Lorl 53 ielsen, Jacob . .
B s Declined assignments
06-DISC06-0003  Vasilas, Dom (none) (none) (none) (none) (unassigned) -- [x]
06-DISCO-0004  Merie, Nmish B Katsaros, Melisss  [B) Jones, Mck B Schneicenknoptr, Lance (¢ ioMRSaRMEE| DISCOSPL (@) (unarces) € and cOnﬂictS of Interest

[ Shrute, Dwight [8i Maver, John

]

[ Milsen, Ja000

. B Yo, vecer "'0-.., L.
Icons shows if proposal ﬁ oo Aewnin e Dot [Dsctbioet oo Mo octose:  Drsames 255n Drmnsen & °|° + o € highlighted for

review c()pieS have D 06-DISC06-0008  Muffman, Filllam (none) Dla(ksan Richard (none) ;%ﬁm (unassigned) -- o attention.
been generated. D

06-DISCO6-0010  Margaret, Ann [ Katsaros, melissa  [8) Jackson, Richarg (none) 83 Freig, Jason DISCO6-PL  [§)Excelient €3
[2) Mieisen, Jseoh
R (D Tosnazel. e A

[}  06-DISCO6-0011 MacAdams, Rachel (none) (none) (one) (none) (unassigned) [x)

F A

Le d

ubmitted Evalua}@ Draft Evaluation ) Evaluation Not Crealad I I
ProposaL #links to the / PaneL EvaL shows the panel

PRﬁfO;Atlll)ETAIL PacE f evaluation status and overall
which allows you to rade. Click link to veiw the
assign a reviewer to a (lick Generate Review ganel'evaluati on
proposal. Copies to generate review copies P '

PaneLs shows the panel the
proposal is part of with a link
to the Panel Information page.

Pl lists the Principal PriMARY, SECONDARY 1, SEcONDARY 2, and NoN-PANELIST
Investigator for the columns display the reviewers assigned to a

proposal proposal (see Proposal Tab Detail sidebar)
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Proposal Tab Detail — Reviewers

The Primary, Secondary 1, Secondary 2, and Primary Secondary 1
Non-Panelist reviewer columns show several ackson, Richard |8 Timpaneades, Lorl
pieces of information in a single line. Refer to

the graphic at the right for details. T

Reviewer’s name is linked to the
Reviewer Informaiton page. Click
link to view contact information
for the reviewer along with all
assignments and statuses for the
review.

Icon represents the evaluation status.
(lcik the icon to view the evaluation.

Draft Evalaution

@ Submitted Evaluation
E No Evaluation created

Adding Proposals to a Review

Click the Add button in the PROPOSALS ASSIGNED TO REVIEW title bar on the review’s PROPOSAL tab to add proposals
to the review.

The ApD PrOPOSALS TO REVIEW page that appears has an AVAILABLE PROPOSALS section and a PROPOSALS TO ADD
section. Move the proposal you wish to add to the review from the left column to the right column. The AVALIABLE
ProrosaLs secction will list all submitted proposals from the ASSOCIATED RESPONSE STRUCTURES that are not currently
part of this review. Use the lists and buttons provided to move the proposals between the columns. When you are
finished, click the Save button to add the proposals in the PROPOSALS TO ADD section to the review. You may repeat
the procedure as often as necessary.

Add Proposals to Review

1. Select pl‘OpOSﬂ|S from AvaiLasLE ProposALS Discovery Program Review [ DISCPRORV ] g
column. For multiple selections, use NNHOSZDAGO0

shift-click to select contiguous groups and Available Proposals (104) Proposals to Add (2)

use control-click (PCs) or command-click 06-DISC06-0007; Smith, John L 06-DISC06-0014; Smith, Robert

(M ) k . | . 06-DISC06-0009; Chien, Emily m
acs) to make non-contiguous selections=—l 06-01sco6-0012; Rabourn, Tanya P Add Sclected b |
g 06-DISCO6-0013; Armstrong, Lance Ak >
06-DISC06-0015; Westerberg, Paul
06-DISC06-0017; Chiranjeevi, Sudheer 4 Remove Selected
06-DISCO6-0018; Groenig, Matthew

Qe
2. Use buttons to move selections L6-DISCOE-0020; BMars. Christopher

06-DISC06-0016; Drummond, Philip

06-DISC06-0021; Jankovitz, Bill

. 06-DISC06-0022; Patel, Suri .
between the columns. Note: the Add 02, Pt Sl 1

All and Remove All buttons will

move all contents from one column to the
[ save JM cancel ]

other regardless of selections.

3. (lick Save when finished to add
proposals from ProposaLs o Abb column into
the review.
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Generate Review Copies

In order for external reviewers to access the proposal for reviewing, you must generate a PRorOSAL REviEw Cory (Full
and Redacted). NSPIRES will display either the Full or Redacted Proposal Review Copy on the external systems as
specified in the REVIEW INFORMATION. You may regenerate copies at any time.

To begin, click the Generate Reivew Copies button near the bottom of the PROPOSAL tab of the REviEw module.
On the GENERATE REVIEW Cories PAGE, NSPIRES displays a list of all proposals added to the review. Proposals
with ungenerated review copies will be preselected. Make any changes to selection by clicking the appropriate check
boxes. If you select a proposal that already has a review copy generated, it will be regnerated. When the selections
are complete, click the Generate button.

Generating review copies may take up to a couple minutes for each proposal. The icon showing the PROPOSAL REVIEW
Copy Status will change M while they are processing.

Generate Review Copies

Discovery Program Review [ DISCPRORY ]

NNHO6ZDADOOD10

Use the filter to control which proposals

- Fiterby: ai_ 19) |
; .............................. . o e eemEEEE .' appear on the page You can (hoose
_ | proposals o1 Proposal Title .. panel .| fromall proposals, proposals by
) E D6-DISCOE-0001 Donnely, Tanya Atmespheric Anomalies . DISCO6-P1 | I . d |
0 os-Discos-o00z Mann, Aimee Aerosol Contaminants c. DISCOB-P1 panei, oron y unaSSIgne proposals.
() E 06-DISCOE-0003 Vasilas, Dom Phoebus Mission . N {unassigned)
O E 06-DISCOG-0004 Merle, Nimish Lampades V5 DISCO6-F1
O E DB-DISCOE-D006 Alexandra, Chloe Borealis Particle Migration ° S DISCOB-P1 DI SC'DE - P 1
D 06-DISCOG-0008 Muffman, Filliam Properties of Crystaline Structures ¢ . (unassigned)
g . DISCO6-P2
()} E D&-DISCOE-0010 Margaret, Ann Interplanetary Exploration © o DISCD6-P1
g D DE-DISCOE-0011 MacAdams, Rachel Tidal Fluctuatiens : = (.n.'nas_qgneﬁ) T =
. Unassigned
e 2

1. Click the appropriate check boxes for proposals you wish to generate review copies
2. (lick the Generate button

Use the checkbox in the table header to
select all or uncheck all proposals.

If you select proposals with a previously generated review copy, you will see a

[Oﬂﬁi"ﬂidflbﬂ screen..

WARNING! You have selected to replace the current review copies of the following proposals. If this is
correct, confirm this action by clicking "Generate” below. For PROPOSAL Review COPY STATUS

Regenerate these Proposals?

m Review Copies Generated

Proposal # P1 Proposal Title Panel
E DE-DISCO6-0001 Donnely, Tanya Atmaospheric Anomalies DISCoE-P1 E . .
fl os-DISCOB-0002 Mann, Almee Aerosol Contaminants DISCO6-P1 Review Coples Not Generated

= |
ml 1 No Evaluation created

3a. Verify the selected proposals and click the Generate button to confrm —OR—
3h. Click the Back button to change selections.

You cannot generate review copies
for proposals that are in process. You

must wait until processing is finished (4] 06-DISCOB-DOOB Muffman, Filliam Properties
to take further actions.

(] E De-DISCOE-0006 Alexandra, Chloe Borealis P
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Viewing Proposal Details

Clicking the ProrosaL # link will take you to the ProrosaL DETAILS PAGE. On this page you will get overview of the
propsal including submitting PI and organization, review copies, compiled evaluations, panel information, reviewers
assigned for individual evaluation, and individual evaluations. The information is divided into three sections: PROPOSAL
INFORMATION, REVIEW INFORMATION, and REVIEWERS.

Proposal Detail Page

Icon shows the
current publication
status for the review

These tabs allow you to access other areas
of the review, including ProposaLs, Reviewers,
and Panets

Review Name and [Acronvm} are displayed
here along with the primary solicitation
for this review

ReviEwer INFORMATION
section shows
review and panel

Discovery Program Review
NNHOSZDA0010

[ DISCPRORV ]

Info  Proposals Reviewers  Panels
Proposal Number )
and Title Proposal Information Review Information
e — PI: Merle, Nimish Review: Discovery Program Review [ DISCPRORV ]
ﬁ Org: University of Eastern Wyoming Panel: DISCO6 Panel I [ DISCOE-P1 ]
Solicitation: NNHOGZDAD010
Review Copies: {E Full Copy é/ thac(ed Copy " ) upload |
‘Generated 06/14/2006 11:22:05 EDT by
Daniels, Katerina) H
PRoposAL INFORMATION Compted P ) ol Click Add button
shows Pl, Organization, to assign reviewer
. . Reviewers ( 7 ): © Add |{_
solicitation, Review Name Affliations/(Associations) Email Phone Role Assignment  Conflct  Evaluation to proposal.
. . Katsaros, Melissa University of Georgia mkat .edy (555) 555-3432 Primary Accepted No Submitted e o —
(opies, and Compiled : (/25205
. Jones, Mick m:;;o;:::;ﬁ mickjones@newlondon.edu  (555) 555-1234 Secondary Accepted No ?;;r;;tggos)
Eva|uatI0nS. Schneldenknopff, Lance Fillmore University lance@fillmore. edy (555) 334-6654  Secondary Accepted No I{jo’_;/ﬁzz/zoos) QO cllck Delete I(0n
R Shrute, Dwight Easton College shrute@easton. edu (555) 858-4421  Secondary No NDA No. (none) h
(Dunder Mifflin)
é Johnson, Jack University of Hawall ji@hawall. edy (555) 334-5525  Secondary  Accepted Yes Draft 3 ) x) to remove proposal
(Surfing The Nations Foundation) (07/23/2006) .
Mayer, John (East Atlanta University) mayer@aol.com (555) 232-1126 Non-panelist  No NDA No Submitted e o aSSIg nment-
(07/25/2006)
vxe(er Long Island State College yom@lise edu (555) 522-8692 unrusr Accepted ™ ?;;’,’3'7'}5‘0’05) -
I \
PRoposALS | (lick Edit
section shows ) ) . EvaLuaTion column icon to change
i Click reviewer RoLe and AssiGNMENT Conruict displays . .
the reviewers ) . . displays current reviewer’s proposal
) Name link to columns shows reviewer Conflict of - .
assigned to ) individual assignment role/
. go to Reviewer role and proposal Interest status )
this proposal. : . evaluation status. status
Detail page assignment status. - ) e —
T ——— Click link to view.
S

Review Copies

The Review Copiks item in the PROPOSAL INFORMATION section provides links to view the Full and Redacted Proposal
Review Copies, the time that they were last generated and also the ability to manually upload the Proposal Review
Copies if system generation is not preferred.

Initially, both the Full and Redacted must be generated or uploaded at the same time. System generation (Generate
Review Copies) always generates both review copies. If review copies already exist, you may upload either the Full
ot Redacted copy, or both.

While the Proposal Review Copies are being generated or uploaded (while the EEE icon is displayed), you may not view
ot upload a review copy.
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If there are no Review Copies:

Step 1:

Proposal Information

1. Click the Upload button.

Step 2:
Review Copy Upload

Note: There are currently no review copies generated for this proposal. You must upload both the Full and
Redacted copies to continue.

PI: Joe Scientist PL:
Org: Prestiglous University org:
Solicitation: NNHD4ZUUDOIN Solicitation:

Review Copies: e (Review copies not generated)
Compiled Anomymeus [/ Non-Anenymous J
Evaluations:

Upload Review Copies

If Review Copies already exist:

Step 1:

Proposal Information

Review Coples:

o iled

Anonymous / Non-Anonymous

Merle, Nimish
University of Eastern Wyoming
NNHDBZDADD1O

f] Full Copy / ff] Redacted Copy I
(Generated 06/14/2006 11:22:05 EDT by Danlels, Katerina,

L)

Evaluations:

1. Click the Upload button.

Step 2:

Review Copy Upload

Please check which review copy (or both) you wish to upload and select the file using the browse button.

06-DISC06-0004: Lunar Observation Platform

Discovery Program Review [ DISCPRORYV ]

Review Copy Uploads

¥ Full Review Copy: (Browse || p1scos-0004 fui.par s oo
/ Redacted Review Copy: (Browse || DISC05-0004 redacted.paf

2b. Click Upload to upload the files.

Filenames of selected
files will appear next
to browse button.

2a. Use the Browse buttons to select a file for each review copy.

06-DISC06-0004: Lunar Observation Platform

Discovery Program Review [ DISCPRORV ]

Review Copy Uploads

v

Il Review Copy:

dacted Review Copy:

Browse

Browse

DISCO6-0004._fuil, paf

2a. Use the checkbox to select which version(s) you wish to upload.

2b. Use the Browse button to select a file for each selected

review copy.

2¢. Click Upload to upload the selected file(s).

During file upload (and file generatior
you will not be able to view the review
copies or upload review copies. Once
file upload (generation) is complete,
both options will be available.

Proposal Information

PI: Joe Scientist
Org: Prestigious University
Solicitation: NNHO4ZUU001N
Review Coples: 5

progress)
Compiled Anonymous
Evaluations:

(Review coples not available, generation in

Lroad)

Non-Anonymous

Compiled Evaluations

The CoMPLIED EVALATIONS item
provides links to two versions of
all submitted Individual Evaluations
in a single compiled format. The
Anonymous version will anonymize

all
the Non-Anoymous version will

reviewer information while

include the reviewet’s name.

1. Click the Options
button to customize compiled
evaluations.

2. Select options

Compiled

Evaluations

Proposal Information

PI:
Org:
Solicitation:

Review Coples:

Compiled
Evaluations:

Merle, Kimish
University of Eastern Wyoming
NNHOGZDA00LO

] Full Copy / ff] Redacted Copy
(Generated 06/147 2006 11723705 EDT by Danlels, Katerina)

Anonymous / Non-Anonymous E

Compile Evaluations Settings

Evaluations to Include

@ submitted Evaluations

) submitted and Draft Evaluations

‘Options
@ Non-Anonymous
) Anonymous

Click the Options button to 3. (lick Create togenerate | jxparriarpe
customize the content of the compiled evaluation. .

compiled evaluations and the file

generated.

=
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Assigning Reviewers to a Proposal

To assign a reviewer to a proposal, click the Add button in the title bar of REVIEWERS section of the PROPOSAL DETAIL
PAGE. Once you assign a reviewer to a proposal, the reviewer will have a new role (REVIEWER ROLE) specific to that
proposal.

After clicking the Add button, the AssIGN REVIEWER TO PROPOSAL PAGE will be displayed. It will list all reviewers
in the reviewer pool not currently assigned to the current proposal. Using the checkboxes, select the reviewers you
would like to assign to this proposal and their roles.

After selection, the reviewers will be displayed in the REVIEWERS section of the PROPOSAL DETAILS PAGE.

1. Select from available reviewers using EslectReviewar(s)
checkbox(es).

2. Select Rote from dropdown menu for
selected reviewer(s).

3. Click Sewect button to assign reviewer(s).

Name Affiliations/ (Associations) Email NDA Assignment Role
e ——
Damen, Peter Villanova University pdamond@vilinova.edu No NDA No NDA [ electoney  |5)

Gallos, Steven University of Athens sgallos@athens.edu Accepted Accepted (select one) 3
(Atiantis Coliege) e

Paterson, Glenn Carnegie Mellon University gp@icmu.edu Accepted Accepted (select one} o
(University of Virginia) he—

Young, Christopher  North Vermont College cyoung@nve.edu No NDA No NDA (Gelectone) o)
(Intemnational Business Machines Corporation)

0 O 0O g

Use the checkbox in the table header to [ cancel |

select all or uncheck all proposals.

Reviewer Role (Proposal Assignment Role)

The REVIEWER ROLE (aka PROPOSAL ASSIGNMENT ROLE) designates the reviewers role for the individual review of a
particular proposal they are assigned to. The reviewer will have a role for each proposal assigned. There can only be
one Primary Reviewer for a proposal. You may have as many Secondary Reviewers and Non-panelist Reviewers as
needed.

* PriMARY REVIEWER—External member assigned to evaluate a proposal and will be a Panelist in charge of
consilidating evaluations for a specific proposal.

* SEcONDARY REVIEWER—External member assigned to evaluate a proposal and will is a panelist.

* NON-PANELIST REVIEWER—External member assigned to only evaluate a proposal and not join in a panel.

Edit Reviewer Proposal Assignment (Change Reviewer Role/Proposal Assignment Op-
tions/Conflict of Interest)

To change the REVIEWER PROPOSAL ASSIGNMENT options for a reviewer, click the Edit icon in the right column of the
REVIEWERS section of the PROPOSAL DETAIL PAGE. You must have Manage Reviews permission to edit this section.

On the REVIEWER PROPOSAL ASSIGNMENT PAGE that appears, you can change the REVIEWER ROLE (i.e. Primary Reviewer,
Secondary Reviewer or Non-panelist Reviewer) for a particular proposal assignment.

Additionally, if the reviewer is unable to complete an individual assignment, you can toggle the PROPOSAL ASSIGNMENT
Status to Declined. Note that if the status is declined, an EXPLANATION is required.

Finally, if a reviewer has a CONrLICT OF INTEREST with a particular proposal, it should be recorded here. Again, the
EXPLANATION field is required if there is a conflict.

A declined proposal assignment or conflict of interest will be marked in proposal listings
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Reviewers ( 7 ):

Edit Reviewer Proposal Assignment

1. Click Edit icon

2. Change options as necessary

Easten College

Discovery Program Review [ DISCPRORV ]
NNHO6ZDA0010

X
(07/27/295)

Name Affiliations/ (Associations Emall Phone Role Assignment Conflict Evaluation
Katsaros, Melissa University of Georgia mkat@uga.ecy (555) 555-3432  Primary Accepted No Submittes
(07/25/2006)
(University of Havail)
Lance Fillmore ¥ lance@fillmore.edu (555) 334-6654  Secondary  Accepted No Draft
(07/22/2006)
Shrute, Dwight shrute@easton.edu (555) 856-4421  Secondary  No NDA No {none;

o0

Reviewer Information

Mailing Address:

Shipping Address:

Email:
Phone(s):
Affillations:
Associations:

Eastern Share University
123 Main Street

Suite 200

Anytown, MD 10023

Eastern Shore University

123 Main Street

Suite 200

Anytown, MD 10023
riackson@esu.com

(0) 301-555-3003

Eastern Shore University
Global Science & Technology, Inc.

Proposal Information

Proposal #: 06-DISCODE-0004

Title: Lampades

PL: Merle, Nimish

Reviewer Role

Select Role: Primary Reviewer i) ‘
Assignment Options

Explanation:
Conflict of Interest

Conflict:

3. Click Save when finished

dC=—E

Remove Proposal Reviewer Assignment

A REVIEWER PROPOSAL ASSIGNMENT can be removed from a proposal by clicking the Delete icon in the right column
of the REVIEWERS section of the PROPOSAL DETAIL PAGE. You must have Manage Reviews permission to remove an

assignment.

You may only remove an assignment
if there is no individual evaluation
for the proposal by the reviewer.
Please tefer to DELETE INDIVIDUAL
Evaruvartion if additional action is
necessary.

After removal, the Reviewer is no
longer linked to that proposal within
the review. However, if the reviewer
was assigned to a panel because of
the proposal, the reviewer’s panel
assignment will remain. Please refer
to REMOVE PANELIST if the reviewer
is no longer needed for the panel
either.

Remove Reviewer Proposal Assignment

Reviewers ( 7 ):

Name Affiliations /(Associations) Email Phone Role Assignment Cenflict Evaluation
Katsaros, Melissa University of Georgia mkat@uga.edy (555) 555-3432  Primary Accepted o
Jones, Mick New London State mickiones@newlondon.edy  (555) 555-1234  Secondary  Accepted o
(University of Hawail)
Lance Fillmore ¥ lance@fillmere. edy (555) 334-6654  Secondary  Accepted No Draft
Shrute, Dwight Easton College shrute@easton.edu (555) B58-4421  Secondary  No NDA o (none

(Dunder Mifflin)

(07/27/2006)

(07/22/2006)

(lick Delete icon and then confirm the action on the next

screen to remove a proposal assignment from a reviewer.

Submitted
(07/25/2006)

Submitted

37




Panels

A PANELis a meeting of PANEL ATTENDEES (comprised of PANELISTS, PANEL CHAIR, PANEL CO-CHAIR, and/or EXECUTIVE
SECRETARY) to discuss and collectively evaluate a set of proposals, and which results in a panel evaluation for each
proposal discussed by the panel. The panel can be physical (in one place) or virtual (teleconference, web conference,
etc.), and which has a definite location (for physical only) and date.

The PANELS tab of the review module will list all panels part of a review and give you the option of adding a panel.

Review Module—Panel Tab

Icon shows the
current publication
status for the review

These tabs allow you to access other areas of
the review, including Inro, ProposALs, REVIEWERS,
and PaneLs

Review Name and [Acronym} are displayed
here along with the primary solicitation
for this review

Click Add button
to add a panel to the
review.

Discovery Program Review [ DISCPRORYV ]

NNHOG6ZDADD10O

Panels

Info

Proposals

Panels (2) - Add I

Icon indicated panel

Panel Name Acronym Start End Location
. . . ol [ Panel 1 DISCO6-P1 08/02/2006 08/03/2006 Washington Marriott
ublication status: G Ducovery procram el S
Washington, DC
Discovery Program Panel 2 DISCO6-P2 DB/ 1272006 0B/ 14/ 2006 ‘Washington Marriott
Published @ T
A ‘ . ‘ ‘Washington, DC

= Not Published

Locarion displays where
the panel takes place.

Startand Enp list the
start and end dates for
the panel.

Pane Name links to the PaneL INFoRMATION Acronym shows the
section to view/modify panel attributes Panel Acronym
and assignments.
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Adding a Panel to a Review

NSPIRES also offers you the option of assigning one or more panels to a review at any time before a REviEw END
Darte. Click the Add button in the PANEL title bar to create a new panel. You must have Manage Review permissions
to add a panel.

On the ApD PANEL TO REVIEW PAGE, you will need to enter the basic panel information, including the PANEL NAME,
PANEL ACRONYM, PANEL START and PANEL END dates. Additionally, you can select a new INDIVIDUAL EVALUATIONS
Duk date for proposals assigned to this panel and enter the location of where the panel will be held. You will be able
to add additional information such
as support personnel, proposals and
attendees after the panel is created.

Adding a Panel
Step 1:

The Paner NaMmE is the full name

of the panel. The PANEL ACRONYM NNHoezDRoTe L DISEPRORY S

is the short abbreviation used to - e

identify the panel on many screens Y — - s S— l:.!:-
throughout the NSPIRES System @ Discovery Program Panel 1 DISCOe-P1 08/02/2006 08/03/2006 ;azsn":gst:mrx:

Washington, DC

(e.g., the PANELS column in the

PROPOSALS tab). 1. Click the Add button.

By default, NSPIRES will pre-
populate the panel’s INDIVIDUAL

Step 2:

Evarvations DuE date with the date Enter Panel Information

entered in the REVIEW INFORMATION. Rt Discovery Program Panel 2 {_

However, each Panel may have its Fanetferonym:® Discos-F2 +—

own INDIVIDUAL Evaruations Duk penetsare G ) (2 () f—— Individual Evaluations Due

. . Panel End: * Au - : 2006 - . _ .

date for proposals assigned to it. If, _ : s 4 date will be pre-populated with
ST - menmmeret (W) (8 (x4 date from Review Information

due to timing issues, you wish to use panet st . — y e o .

a different date for these individual Washington, B¢ {— OWEVET, €ach panel can have

its own Individual Evaluations
Due date.

evaluations, enter a new date.

Room #: | Conference Room B |

However, the date must be before
the PANEL START DATE.

(* Fields marked with an asterisk are required)

‘_
s
After creating a new PANEL, you will
be taken to the PANEL INFORMATION
tab to view the panel and enter
additional information as desired.

2a. Enter the panel information
2b. Click Save to create panel.
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Panel Information

When you access the panel by clicking a Panel Acronym link or creating a new panel, the first page that will be
displayed is the PANEL INFORMATION PAGE (the INFO tab). You must access this page any time you want to view/edit
panel information, view/add support personnel for a panel, or view/edit the panel controls for external reviewers.
As you can see, NSPIRES also provides access to other areas specific to this panel, such as the PANEL ProrosALS and
ATTENDEES tabs. The various sections of this page you should be familiar are shown below.

Panels—Panel Information Tab

Icon shows the
current publication
status for the review

Review Name and [Acronym} are
displayed here along with the
primary solicitation for this

review

These tabs allow you to
access other areas of the
panel, including Pane.
ProposaLs and ATTENDEES.

These tabs allow you to access
other areas of the review,
including Info, ProposaLs,
Reviewers, and PaNeLs

Discovery Program Review [ DISCPRORV ] Icon shows the current
NNHO6ZDA0010 . .
T e publication status for
PaneL Name and _} Discovery Program Panel 1 [DISC06-P1] the pane|
[ACRONYM} a re Info Panel Proposals Attendees
. Panel Information ) oEdit Panel Support Personnel ") A )
dISp|ayed here Panel Name: Discovery Program Panel 1 Name mn..-m Role Q
Panel Acronym: DISCO6-P1 Cino, Salvatore 202-555-0B81 Program Officer v Y Q0
Panel Start: 08/012/2006 Munroe, James  202-555-1234 Peer Review Administrator v v QN €3 REV'EW SUPPORT PERSONNEL
= R " QO shows support
2 — :“Smm“ External Panel Controls ) personnel assigned to
oom #: s —_— areview.
Panel DISCO6 Fanel Instructions Renslchalt/owchak) =
Panel Note: If you have any questions on review instructions, Primary Reviewer v |
Review I nformation please contact Alice Smith at 202-555-2222 ext 122. !
Executive Secretary o
displays general review Pasati 0 ¢
information Review ChalCorenet -
g o ac | ExternaL PaneL ConTroLs
access to external
NSPIRES panel
functions.

Publication Release button Delete Review button allows those
allows you to set the publication status of with permission to delete a review.

apanel.
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Panel Information

The PANEL INFORMATION section displays general information about the panel including the PANEL NAME and PANEL
ACRONYM, the PANEL StART and PANEL END dates, the panel’s INDIVIDUAL EVALUATIONS DUE date, a link to the PANEL
InsTrRUCTIONS (Optional) and the PANEL NOTE (optional). The PANEL INsTRUCTIONS and PANEL NoOTE will appear on
external NSPIRES for reviewers to download or read.

If you have Manage Review permissions, you can edit this section. The data entered while creating a panel (PANEL
NaME, PANEL ACRONYM, PANEL START and PANEL END dates, and the panel’s INDIVIDUAL EvALUATIONS DUE date) can
be changed here along with the optional items: PANEL INSTRUCTIONS and PANEL NOTE.

The PANEL INSTRUCTIONS contain a label, which will appear as the linked text used for downloading the instructions file
on the external site, and the file itself. If no file has been attached to this review, a Browse button will appear to select
a file to upload. If a file already exists, the filename will appear along with a Replace button to select a new file.

The PANEL NOTE is a text field that will be displayed on the external NSPIRES site for reviewers. Use it for a quick
and easy reference for reviewers.

Editing Panel Information

Discovery Program Panel 1 [ DISC06-P1 ] -

Discovery Program Review [ DISCPRORV ]

Panel Information

Panel Name: * Discovery Program Panel 1

Panel Acronym: * DISCO6-P1

Panel Start: * Aug :] 2 :] 2006 :]

Ind. Evaluations Due: * Jul :] 30 :] 2006 :]

Panel Location: Washington Marriott ]
2120 M Street, NW . .
Washington, BC After a file is selected, the page will reflect

the selection:
Hona Independence Room
Panel Instructions: Label: | Discovery Program Panel Instructions Label: Discovery Program Panel Instructions
S T oconcotoctcosnococonacannooaconcosad s Ml = Eermetirmm

Panel Note: If you have any questions on review instructions, please contact Alice Smith at &
202-555-2222 ext 122.

(* Fields marked with an asterisk are required)

T T Panew Nore will be diplayed on external NSPIRES Panel

Information page:
1. Enter or edit information as necessary.

2. Click Save when finished.

panel: DISCO6 Panel I [DISC06-P1]

Review: Discovery Program Review 2 [DISCPRORV2]

08/02/2006 — 08/03/2006 Panal Support
08/01/2006 porsonnet

1) 202) 555-1232
Mar K -+ (202) 5553311
PanelInstructions: £ DISCOE Pan,

Juestions on review instructions, please contact Alice Smith at 2025552222 ext 122.

Proposals Assigned to Panel (7)

Proposal # Title

£106-05C06 0002 Aerosol Contaminants one N D
106-01506-0003  Prochus M at Vewal @D
F106-05006-0004  Lampades b o Al G
F106-01SC06-0006  Borelis Panicle Migraton at VewAl @RI
f06-0isc06-0008 of Ceptaine Strctures None VewAl @RI
£]06-05C06 0005 Shama Lams Shams Lams fama. Datt VewAl  GEIZD
Ding Dong
£106-05C06-0011 Tidl Flctuatons Harsch, Krstin Universityof sstern Schnedenknopf, Lance Dt Very Good  ViewAl  @EIIED
Wyoring

oK! Confict Repor
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Panel Support Personnel

The PANEL SUPPORT PERSONNEL section lists any internal NSPIRES users assigned to a support role for the panel along
with their contact information and their notification and external display settings.

Click the Add button to add additional
support personnel to the review

Nawe displays the name of the person Prone and Rote display the phone number
and role for each person.

assigned and is also an email link.

Role
Cing, Salvatore 202-555-0BE1 Program Officer

Munroe, James 202-555-1234 Peer Review Administrator

Tesla, Ingrid 202-555-9030 IT Support
The column indicates the Click the Delete icon
notification settings: to remove a person.
y — receives notifications
n —do not receive notifications The column indicates the external
display settings:
y —display on external NSPIRES (lick the Edit icon to
n —do not display change the option settings.

Support Roles and Options
Each person added as support personnel will have a role specified and their support options set.

The support roles are defined below, you may have more than one user assigned to any given role.

* ProGram OFFICER (PO)—NASA Officer

* PEeER REVIEW ADMINISTRATOR (PRA)—An internal user who administers the review.

* AssISTANT PEER REVIEW ADMINISTRATOR (ARPA)—An internal user who administers the review.
* Loacistics SUPPORT—An internal user who supports the panel in logistics

e IT SupporT—An internal user who provides I'T support.

The NoOTIFICATION option determines if the selected person will recieve NSPIRES system genereated notifications
concerning the review (e.g., a reviewer declines the review assignment or declares a conflict of interest). The EXTERNAL
DispLAY option sets whether the support person’s name and contact information will be shown on the external
NSPIRES Review Information Page.
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Adding Support Personnel

Click the Add button in the section’s title bar to begin the process of adding a support personnel. Only users with

Manage Review permission are able to add personnel.

To add a support person, you must first search for the user. NSPIRES will only search the internal NSPIRES database
of registered users. Then select a user and assign their role and set their options.

Step 1:

First Name:

Last Name: Bush

Username:

Email:

Adding Support Personnel

Enter Search Criteria

NSPIRES will only search the internal
NSPIRES database for registered users.

You may use one or any combination of
the search criteria to locate an internal

USer.

1. Enter search criteria and click Search

Step 2:
.
Search Results
Internal Affiliations
Name (Agency/Center/ / Division /| ) Email
Bush, Peter NASA/Headguaters
Bush, Porter NASA/Headquaters/Sclence Mission Directorate

0O O O

Bushetsky, Svetlana NASA/Headguaters/Sclence Mission Directorate

NASA/Headquaters/Exploration Systems Mission Directorate
Bush, Zoe NASA/Johnson Space Center/Expioration Systems Mission

Directorate (ineligible affiliation)

pbush@nasaprs.com
porterb@nasaprs.com

sveta@nasaprs.com

zbush@nasaprs.com

Phone
202-555-1212

You may only add individuals affiliated
with one of the associated solicitations
in the review. Ineligible individuals
will be marked as ineligible and cannot
be selected.

202-555-2525

202-555-8782

202-555-4220 o of 0 6 0 o ® }

You can only add personnel
one at a time because the op-

Send Email Notifications | 3] H-
Display on External | 3] h

[o==m] ecem
2. Select user from list and click Select button

Step 3:
Select Support Personnel Options
Personnel Information pport 1 Opti
Name: Bush, Parter Salect Role: Select Role
NASA Center/ MASA Research and Education Support Services
Company: Notifications :
Address: 500 E Street, SW

Suite 200 External Display:

Washington, DC 20024 )
Email: porterb@nasaprs.com
Office Phone: 202-555-2525
Internal MNASA/Headguaters
Affiliations:
Employee Type: Gov't Contractor

=) {

tions must be set individually.

[ e ecre

3a. Verify correct user is selected
3b. Select Rote, Noriicarins, and ExternaL DispLay
3c. (lick Save

Controls if person will be listed on external NSPIRES:

Home  NASA Research Help Logout

Discovery Program Review 2 [DISCPRORV2]
© Souldls boMnk © O O o o Panol Support
Por

08/01/2006.

(202) 555-1232
(262) 555-3311
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External Panel Controls

The ExTERNAL PANEL CONTROLS are used to grant permissions to external users for specific panel actions, e.g;, editting
a panel evaluation. Permissions are role based, applied per proposal in the panel, and are additive (meaning as

long as one condition is true for a
specific proposal, then that action is
permitted). For example, if a panel
attendee is the Pane/ Chair and also
a Primary Reviewer for a particular
proposal, then using the settings
shownontheright, thispanelattendee
may edit the panel evaluation for that
particular proposal. However, on a
different proposal in the panel where
this attendee is neither a primary or
secondary reviewer, he cannot edit
the panel evaluation.

Panel Publication Release

PANEL PUBLICATION RELEASE controls the
publication status of a panel. A panelwill
only appear on the external NSPIRES if
it is approved for release (and the review
it is part of is also approved for release
and currently ongoing).

To toggle this status, click the
Publication Release button near the
bottom of the PANEL INFO tab and make
your selection accordingly.

Delete Panel

DeLeTE PANEL will delete a panel from a
review. You may only delete an “empty”
panel, meaning there are no assigned
panels or attendees.

External Panel Controls

Panel Chalir/Co-chalr
Primary Reviewer
Secondary Reviewer
Executive Secretary
Panelist

Review Chair/Co-chair

Checked roles are granted permissions for the action defined by the column.

Edit button to change selections.

Discovery Program Review
NNHO6ZDADO10

[ DISCPRORV ]

Info Proposals Reviewers Panels

Discovery Program Panel 1 [DISC06-P1]

Info | Panel Proposals  Attendees

Panel Information

Panel Name: Discovery Program Panel 1
DISCO6-F1
08/02/2006
Panel End: 08/03/2006
Ind. Evaluations Due: 07/30/2006
Panel Location:

Panel Acronym:
Panel Start:

‘Washington Marriott
2120 M Street, NW
Washington, DC

Independence Room
DISCO6 Panel Instructions

If you have any questions on review instructions,
please contact Alice Smith at 202-555-2222 ext 122,

Room #:
Panel Instructions:
Panel Note:

Edit Grades & Panel Evaluations

<l (<l |

Panel Support Personnel

Name Phone

Cino, Salvatore 202-555-0BB1 Program Qfficer

Munroe, James 202-555-1234 Peer Review Administrator v v QY €

Tesla, Ingrid

External Panel Controls

Panel Chair/Co-chair
Primary Reviewer
Secondary Reviewer
Executive Secretary
Panelist

Review Chair/Co-chair

202-555-9030 IT Support

Use the

vy v Q8

e O
(| edir |

(<[

Publication Release Delete Panel

Publication Release J L Delete Panel button

button

To delete a panel, click the Delete Panel button near the bottom of the PANEL INFO tab. You will be asked to confirm

your action before the panel is actually deleted. This action cannot be undone.
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Panel Proposals

The PANEL PrOPOSALS tab provides an overview of all proposals added to a panel. At a glance, you can see the
reviewers assigned to proposals, individual evaluation status, panel evaluation status and the overall grade. You will
also have the ability to compile the individual evaluations for a specific proposal or all panel proposals. For more

information, click any of the available links for a more detailed view of a specific area.

Panels—Panel Proposals Tab

Review Name and [Acronym} are
displayed here along with the
primary solicitation for this
review

These tabs allow you to access
other areas of the review,
including InFo, ProposaLs,
Reviewers, and PaneLs

These tabs allow you to
access other areas of the
panel, including Panet
ProposALs and ATTENDEES.

() Comple All valuations ) {  Add

Icon shows the

current publication
status for the review

the panel

[con shows the current
publication status for

Compiled  Panel

Pane Name and
[A(R()NYM} are Ehi‘sﬂc:ﬁvzehr:nl;l;%gram Review [ DISCPRORV ]
. Info  Proposals Reviewers  Panels
dISp|ayed here Discovery Program Panel 1 [DISC06-P1]
- Info Panel Proposals Attendees
} posal: i d to Panel (5 ):
I Proposal # P1 Primary 1 2
06-DISC06-0001 Donnely,  [¢") Jackson, Richerd 8 Timpaneades, Lori [ Young, Christopher [8) Freig, Jasen
Number in title bar e e
shows the number of DDISLOG 000 M, 84 Young, Christopher [§) Jackson, Richard 8 2ones, Mick [$) Erel, Jason
) Z=s B Lori [$) nielsen, Jacob
proposals in the panel. [Sr———
06-DISCD6-0004  Merle, [8) Katsaros, Melissa  [§] Jones, Mick B ff, Lance [a") Johnson, Jack

L [ shrute, Dwight 83 Maver, John
89 Yorn, Peter
} 0 06-DISC06-0006 Alexandra, [ Jones, Mick [ Lance [§) Youna, Christopher [ Freig, Jason
I Chioe [ nielsen, Jacob
82 Toanazzini, Bruce
1 06-DISC06-0010 Margaret, [§) Katsaros, Melissa 83 Jackson, Richard (nane) [8) Freig, Jason

vY-..

Complle [§) very Goos €3

Complle " Geoo [x]
Compile [ tungraces) o tO remove.

Compile y [}

qaces) €3

(lick Add button to
add a proposal to the
panel, Delete button

Compile B excellene €3

Icons shows if proposal 5 - s s

. . " Tognazzini, Bruce
review copies have A 4 * *
been generated.

ProposaL # links to the
PaneL Proposat DetaiL

page.

PRIMARY, SECONDARY 1, SEconpaRY 2, and Non-PANELIST
columns display the reviewers assigned to a
proposal (see Proposal Tab Detail sidebar)

Pl lists the Principal
Investigator for the

proposal

attention.

Declined assignments
and Conflicts of Interest
V'S
f are highlighted for

Compile links allow
you to generate compiled
evaluations for a proposal.
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PaneL Evatuaions shows the
panel evaluation status and
overall grade. Click link to
veiw the panel evaluation.




Proposal Tab Detail — Reviewers

The Primary, Seconpary 1, Seconpary 2, and Non-

Primary Secondary 1
Panevist reviewer columns show several pieces of . Jackson, Richard B Timpaneades, Lorl
information in a single line. Refer to the graphic

at the right for details. T

Reviewer's name is linked to the
Reviewer INFormaiTon page. Click link
to view contact information for the
reviewer along with all assignments
and statuses for the review.

Icon represents the evaluation status.
(lcik the icon to view the evaluation.

Draft Evalaution

@ Submitted Evaluation
E No Evaluation created

Adding Proposals to Panel

In order for a proposal to have a panel evaluation, it must be added to a panel. Proposals are added to panels in a way
similar to how they are added to the review. A proposal may only be assigned to one panel within a review.

Click the Add button in the PROPOSALS ASSIGNED TO PANEL title bar on the PANEL PROPOSAL tab to add proposals to
the panel.

The ADD PROPOSALS TO PANEL PAGE that appears has an AVAILABLE PROPOSALS section and a PROPOSALS TO ADD section.
Move the proposal you wish to add to the panel from the left column to the right column. The AVALIABLE PROPOSALS
secction will list all proposals in the review’s proposal pool that are not currently part of a panel. Use the lists and
buttons provided to move the proposals between the columns. When you are finished, click the Save button to add
what is listed in the PROPOSALS TO ADD section to the panel. You may repeat the procedure as often as necessary.

Add Proposals to Panel
1. Select proposals from AvaiLaLE ProposaLs Discovery Program Panel 1 [DISC06-P1]
q q Discovery Program Review [ DISCPRORYV ]
column. For multiple selections, use
shift-click to select contiguous groups and Available Proposals (5) Proposals to Add (1)
use control-click (PCs) or command-click 06-DISCO6-0003; Smith, John Add Al pp 06-DISC06-0023; Geller, Monica
0 q 06-DISC06-0008; Chien, Emily
(Macs) to make non-contiguous selections. 06-DISCO6-0011. Rabourn, Tanya

06-DISCO6-0015; Westerberg, Paul
’ 06-DISC06-0018; Groenig, Matthew

2. Use buttons to move selections m

between the columns. Note: the Add T

All and Remove All buttons will
move all contents from one column to

the other regardless of selections. ' Save j [ cancel |

3. (lick Save when finished to add
proposals from ProposaLs o Abb column into
the review.

46




Removing Proposal from Panel

Removing a proposal from a panel will remove the proposal’s assignment to the panel and delete any panel evaluation
for the proposal. This action will not effect any reviewer assignments to the proposal or any individual reviews
associated with the proposal. Additionally, any reviewers assigned as attendees will remain attendees.

To remove a panel proposal, click the Delete icon in the right column on the PANEL PROPOSAL tab. You will be asked
to confirm your action before the

. Proposals Assigned to Panel ( 5 ): (s add
proposal is actually removed from Compied  panel
Proposal # PI Primary £l ¥ 2
the panel. After a proposal has been 06-DISCO8-0001 ITI'::;:W. ¢ Jackson, Richarg  [§) Timpaneades, Lori &) Young, Christapher =:.:::e:aj;:m Compile Byver GME
5 : : [§) Tognazzini, Bruce
removed from a panel’ 1t 1s agaln 06-DISCOE-0002 :‘anm 8 Young, Christopher [§) Jackson, Richard 8 J0nes, Mick [§3 Frei, Jason Compile [e") Good
available for assignment to any panel St o e e

within the review. (lick the Delete icon to remove a proposal from a panel.

Viewing Panel Proposal Details

Clicking the ProrosaL # link within a panel will take you to the PANEL ProPOSAL DETAIL PAGE. On this page
NSPIRES displays information specfic to this prposal, such as an overview of the propsal including submitting PI and
organization, review copies, compiled evaluations, panel information, panel evaluation, and attendees assigned to the
panel. The information is divided into three sections: PROPOSAL INFORMATION, PANEL EVALUATION, and ATTENDEES.

Panel Proposal Detail Page

Review Name and [Acronvm} are These tabs allow you to access These tabs allow you to Icon shows the
displayed here along with the other areas of the review, access other areas of the current publication
primary solicitation for this including InFo, ProposaLs, panel, including Info, PaneL status for the review
review Reviewers, and PaneLs ProposaLs and ATTENDEES.
Icon shows the current
publication status for
Pane Name and _ _ the panel
[A(RONYM} are Ehlls:::ze“rzuzizgram Review [ DISCPRORYV ]
d|sp|ayed here Info Proposals Reviewers Panels
ﬁ Discovery Program Panel 1 [DISC06-P1]
- Info Panel Proposals Attendees
ProposaL Numser S— — p— PaneL EvaLuation shows
and Trme n S g: M:rm@ N 4| thestatus and OveraLL
ECE R T T Graoe of the panel
| — ev.aluat|0n. Click .
o View button to view
PRoPOSAL INFORMATION .
o phisves (0 the evaluation form.
shows PI, Organization, - o . e e e
.. . . Young, Christepher oul nve.edy 555-555-1200 ‘Chair ‘a ‘a North Vermont College No ‘Accepted —
solicitation, Review D T e -
Copies, and compiled Jackson, Richard ri@eastsu.edu 555-232-5633 Panelist n/a n/a {f;:;;l;:l!e:;: g";::h:::g” ) No Accepted e
Evaluations. - = T L Ty S © e O g———| Click Editicon
Katsaros, Melissa mkat .edu 555-555-1234 Panelist Primary ?;;:2;{::55} University of Georgia No Accepted e to Set attendee’s
Schneidenknopff, Lance |ance@anl.edu 555-334-6654 Panelist Secondary ?E;";;‘;ﬁﬁﬂs) (none) No Accepted D ﬂ' t f' t t
I } Timpaneades, Lor Itimp@emu.edy 555-334-6654 Panelist n/a na fr;:cj::(n;:::;: 1::.}-"” No Accepted (] con IC 0 In eres
: Z 3 status for this
ATTENDEES proposal.
. T
section shows
all panel
. EvaLuaTion column . .
attendees and Click attendee disolavs current Conrict displays Review Sratus displays
ionshi . i u . .
relationship to Na link to . dP 3’ y Conflict of review status of
i individu
this prposal. 40 to ATTENDEE ) Interest status attendee.
evaluation status.

(lick link to view.
R
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Review Copies

The Review Copiks item in the PROPOSAL INFORMATION section provides links to view the Full and Redacted Proposal
Review Copies, the time that they were last generated and also the ability to manually upload the proposal review

copies if system generation is not preferred.

Initially, both the FuLL and REDACTED review copies must be generated or uploaded at the same time. System
generation (Generate Review Copies) always generates both review copies. If review copies already exist, you may
upload either the Full or Redacted copy, or both.

While the proposal review copies are being generated or uploaded (while the E‘i‘] icon is displayed), you may not view

ot upload a review copy.

Upload Review Copies

If there are no Review Copies: If Review Copies already exist:

Step 1: Step 1:

Proposal Information Proposal Information

PI: Joe Sclentist PI: Merle, Nimish

org: Prestiglous University Org: University of Eastern Wyoming

Solicitation: NNHD4ZUUDODIN Solicitation: NNHOEZDADO1O

Review Copies: e (Review copies not generated) | Review Copies: {1 Full Cepy / f1) Redacted Copy I
Complied P — g — (Generated 06/14/2006 11:22:05 EDT by Danleis, Katerina,

Eval:alions: (= Anonymous / Nen-Ancnymous |- Options |

Evaluations:
1. Click the Upload button. 1. Click the Upload button.
Step 2: Step 2:
Review Copy Upload Review Copy Upload

Note: There are currently no review copies generated for this proposal. You must upload both the Full and Please check which review capy (or both) you wish to upload and select the file using the browse buttan.
Redacted copies to continue.

06-DISC06-0004: Lunar Observation Platform

06-DISC06-0004: Lunar Observation Platform

Discovery Program Review [ DISCPRORV ]

Discovery Program Review [ DISCPRORV ]

Filenames of selected Review Copy Uploads A 4
HepiewiCopy{Upioncy o 1 JFull Review Copy: Fuil, pdf
D R — (Browse ) o1scos-0004.full par ‘ N ﬁ|ES W|” appear next gdncled Review Copy: ‘%’ S
¥/ Redacted Review Copy: (Browse )| D15C06-0004_redacted par to bl’OWSE button. —
— e =
2a. Use the Browse buttons to select a file for each review copy. 2a. Use the checkbox to select which version(s) you wish to upload.
2b. Click Upload to upload the files. 2b. Use the Browse button to select a file for each selected

review copy.
2¢. Click Upload to upload the selected file(s).

During file upload (and file generatior

- . . Proposal Information
you will not be able to view the review
. . . PI: Joe Sclentlst
copies or upload review copies. Once
file upload (generation) is complete ors: Frestigious University
P . 9 . . plete, Solicitation: NNHO4ZUUODIN
both OpthﬂS will be available. Review Coples: 8 [Review coples not available, generation in
progress)

Compiled Anonymous [/ Non-Anonymous |
Evaluations:
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Compiled Evaluations

The CompPLIED EVALATIONS item
provides links to two versions of all
submitted INDIVIDUAL EVALUATIONS
in a single compiled format. The
ANONYMOUS version will anonymize
all reviewer information while the
NoN-ANOYMOUS version will include
the reviewer’s name.

Click the Options button to
customize the content of the
compiled evaluations and the file
generated.

Conflicts of Interest

Just as CONFLICTS OF INTEREST exist
between individual reviewers and a
proposal, they can exist between a
panelist and one of the proposals
assigned to a panel. When managing
a panel, you can declare a conflict of
interest between an attendee and a
proposal, or the attendee can declare
it from the external site. Also,
internal users with the appropriate
permissions may undeclare a conflict
of interest.

Conflicts of Interest are established
between an individual reviewer and a
proposal. As such, they are outside
of the review context and will
remain in effect even if a reviewer is
no longer participating in a review.

To view or declare/undeclare a
conflict of interest, click on the
Edit button to go to the ATTENDEE
PROPOSAL ASSIGNMENT PAGE.

Compiled Evaluations

Proposal Information
PIL: Merle, Nimish

1. Clle the options org: University of Eastern Wyoming

Solicitation: NNHDEZDADDLO

button to customize compiled  review copies: [ rui cony / [ Resactec cony

(Generated 06/14/2008 11: 33705 EDT by Danlels, Katerina)

evaluations. Compiled Anonymous / Non-Anonymous
Evaluations:

‘Compile Evaluations Settings

Evaluations to Include Options
2. Select options O st ot s S
3. Click Create to generate | ...
compiled evaluation. oo
E Excel
e

Conflicts of Interest

Step 1:
.
Attendees ( 6 ):
Reviewer Review
Name Email Phone PanelRole Role Evaluation  Affiliations/(Associations: Conflict ~ Status
Young, Christopher cyouno@nve.edu 555-555-1200  Chair na n/a North Vermont College o Accepted (7]
(international Business Machines
Corparatian)
Jackson, Richard ri@eastsu.edy 555-232-5633 Panelist nfa na Eastern Shore University No Accepted S
(Glabal Science & Technology, Inc.)
Jones, Mick 555-555-3432 Panelist Secondary Submitteg New London State No Accepted S
(07/25/2006) (University of Hawali)
Katsaros, Melissa MKat@uga.edy 555-555-1234 Panelist Primary Submitted University of Georgia Mo Accepted S
(07/27/2006)
Schneigenknopff, Lance |ance@aol.edy 555-334-6654 Panelist Secondary Submitted (none) Mo Accepted [A\]
(07/28/2006)
Timpaneades, Lori Itimp@emu.eoy 555-334-6654  Panelist  n/a na Eastern Michigan University o Accepted
(Dynamic Systems, Inc.)

1. Click the Edit icon to edit/view the AtTenbee PRoposaL AsSIGNMENT PAGE.

Step 2:
.
Lori Timpaneades
06-DISCO06-0004: Lunar Observation Platform
Attendee Information Reviewer Assignment
Mailing Address: Eastern Michigan University Role: n/a
400 Narth Street .
cuite 200 Assigment: Accepted
Springfield, MI 10023 Explanation:
Shipping Address: Eastern Michigan University
400 North Street Conflict of Interest
Sulte 200
Springfield, ML 10023 Conflict: Yes [3) {_
Email: Itimp@emu.edu Corrree
xplanation: i —in-|
Phone(s): (0) 555-555-6700 - Pl is my brother-in-law. =
Affiliations: Eastern Michigan University *
Associations: Dynamic Systems, Inc.
- m

2a. Use the dropdown menu to declare or undeclare a conflict.
2b. Enter an Exeuanation if there is a conflict.
2¢. Click Save to save changes.

49




Attendees

The panel ATTENDEES tab provides an overview of all external users attending a panel meeting. At a glance, you can
check an attendees PANEL ROLE, AFFILIATIONS and AssOCIATIONS, all individual proposal assignmentss with current
evaluation status and role, and contact information. For more information, click any of the available links for a more
detailed view of a specific area.

Panels—Attendees Tab

Review Name and [Acronvm} are
displayed here along with the
primary solicitation for this
review

These tabs allow you to access
other areas of the review,
including InFo, ProposaLs,
Reviewers, and PaneLs

Icon shows the
current publication
status for the review

These tabs allow you to
access other areas of the
panel, including Inro, PaneL
ProposaLs and ATTENDEES.

Icon shows the current
publication status for
the panel

Discovery Program Review
NNHO6ZDAD010

[ DISCPRORV ]

Info

Proposals Reviewers Panels

Discovery Program Panel 1 [DISC06-P1]

Info

Pane Name and —D

[Acronvm} are

Panel Proposals Attendees

. Panel Attendees ( 12 }
displayed here / ams Bole  affatons/(Associtions) emai Phons aoomn
Young, Christopher Chalr North Vermont College cyoung@nve. edu 555-555-1200 @ns.nﬁmnﬁ.nnm (s)
g T (International Business Machines Corporation) 8 06-DISC06-0002 (P
. 06-DISC0E-0008 (S) .
lackson, Richard Panelist Eastern Shore University ri@eastsu.edy 555-232-5633 4" 06-DISCOB-000L (P) [x] Cll(k Add button tO
. (Global Science & Technology, Inc.) X v .
Title bar shows the B s 9 add a reviewer to the
number of attendees o R = e e review, Delete icon
in the panel. AR ] R B e T to remove.
. Schneidenknopff, Lance Panelist (none) lance@aol.edy 555-334-6654 [8) 06-DISCO6-0004 (S) 0
@ 06-DISCO6-0006 (5)
Timpaneades, Lorl Panelist Eastern Michigan University edy [8) 06-DISCOB-0001 (S)
(Dynamic Systems, Inc.) 8 06-DISCOB-0002 (5)
N
Name shows the
1
attg"dlf*eks nartr]]e ProposaLs lists any proposals
7\" a '"D tot ; assigned to an attendee along
TTENDEE UETAILS FAGE. with the current evaluation
——] status and Reviewer Role.
‘ Submitted Evaluation
RotE displays the ArriLeiaions/(AssociATions) lists Emait and Prone E Draft Evaluation
anel role of the izati i [ E -
p jche or.ganlzatl.ons‘the reviewer prowde c.ontact No Evaluation Created
attendee. is affiliated with (in bold) or information ) )
associated with (in italics). (P)  Primary Reviewer
I — (S)  Secondary Reviewer
S =
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NSPIRES will automatically add all primary and secondary reviewers for a proposal to the list of attendees when a
proposal is added to a panel. However, removing a proposal from a panel will not automatically remove an attendee.
If a particular attendee is no longer desired, they will have to be manually removed.

Panel Roles

All panel attendees will have one of four PANEL Rores. PANEL RoLEes are independent of any Review ROLE or
RevVIEWER ROLE that may exist for an attendee. Attendees who are automatically assigned to a panel when a proposal
is added are given the role of Panelist. You may edit their roles by viewing the attendee’s information page.

Panel Roles

PANEL CHAIR The Panel Chair is an external NSPIRES user who eversees the
panel and facilitates the meeting, There can be only one panel
chair.

PANEL Co-CHAIR The Panel Co-chair is an external NSPIRES user who assists, and

can perform the same functions as, the panel chair.

PANELIST A Panelist is an external NSPIRES user who attends the panel and
participates in the discussion and evaluation of proposals.

EXECUTIVE SECRETARY The Executive Secretary is an external NSPIRES user who will assist
in managing the panel and in documenting the panel proceedings

and panel reviews.

Adding Attendees to a Panel

If you would like to add an attendee to a panel that is not associated with a panel proposal as a primary or secondary
reviewer, you may add any user in the reviewer pool. If they are not currently in the reviewer pool, you must add
them as a reviewer first.

To add an attendee, you must have Adding an Attendee
Manage Review permissions. To
begin the process, click the Add
button in the PANEL ATTENDEES
section title bar.

Available Reviewers for this Panel

Name Affiliations/(Associations) Email Phone Status Role

Damon, Peter Villanova Y pdan edu 202-555-BEB7  Activatfd Panelist |¢!

Gallos, Steve University of Athens sgallos@athens. edum 555-422-6533  Activatf§id Panelist [ ;’
(Atlantis College)
Phair, Elizabeth Oberlin College lizphair@oberlin. edu 5553328701 Acvatls [paneist  [8)
On the App PANEL ATTENDEES @ || Tairoekov, chingiz  (none) ctairbekov@coolmail.com s55-402-8224  Activatld 4 panelist "
Panel Chair
Pace, NSPIRES will display a list of R Tk

m Executive Secretary
T

all reviewers from the reviewer pool
not currently assigned to tb1s pancl. 1. Select the appropriate checkbox(es)
Select the member(s) y9u wish to add 2. Select a Rote from the drop-down list
to the panel from the list and change 3. Click the Add button

the PANEL ROLE as necessary. You
may select multiple reviewers. Click

the Add button when you selections

A panel can have only one Reviewers can be assigned to
PaNEL CHAIR, but as many of multiple panels.
the other roles as necessary.
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Remove Attendee from Panel

Removing a panel attendee will remove a reviewer’s assignment to the panel. You can only remove an attendee that
is not a PRIMARY REVIEWER or SECONDARY REVIEWER for a proposal currently in the panel. If the attendee is a primary
or secondary reviewer you must either change the attendee’s REVIEWER ROLE or remove the proposal from the panel
before the system will allow you to remove the attendee.

To remove an attendee, click the panel Attendees ( 12 ) "\ nda )
. . . Name Role Affiliations/(Associations) Email Phone Assignment
Delete 1con in the rlght COhlmﬂ on Young, Christopher Chair North Vermont College cyoungi@nve.ecu 555-555-1200  [d pe-DIscoe-oool (s) Y
. (Intemational Business Machines Corporation) Y g
the PANEL ATTENDEE tab. You will be %E:EEEEZEEE@ ©
asked to confirm your action before T el 1 peese S e ©
the attendee is actually removed Slespsceal E
Jones, Mick Panelist New London State mickjones@newlondon.edy  555-555-3432
(University of Hawali)
from the panel' RCmOVal Only Katsaros, Melissa Panelist University of Georgia mkat@uga.edu 555-555-1234 8] 06-DISC06-0004 (F)
effects the person’s participation in B ox-oiscon-o00
Schneldenknopff, Lance Panelist (none) lance@aol.edu 555-334-6654 @ DB-DISCOB-0004 [S)
this panel. Any proposal assignments o oimDisCoi0us 2
or individual reviews created by this (lick the Delete icon to remove an attendee

reviewer will not be altered in any
way.
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Viewing Attendee Details

Clicking the attendee NAME link within a panel will take you to the PANEL ATTENDEE DETAIL PAGE. On this page
NSPIRES displays information specfic to this proposal, such as an overview of the propsal including submitting PI and
organization, review copies, compiled evaluations, panel information, panel evaluation, and attendees assigned to the
panel. The information is divided into three sections: PROPOSAL INFORMATION, PANEL EVALUATION, and ATTENDEES.

Review Name and [Acronvm} are
displayed here along with the
primary solicitation for this
review

Panet Name and
[Acronym} are

Attendee Name

ATTENDEE INFORMATION Show's
contact information

and any Associations/
Affiliations.

ProposaLs section
shows all panel
proposals and
relationship to this

attendee.
R

displayed here —P

Panel Attendee Detail Page

NNHO6ZDA0010O

Info Proposals

These tabs allow you to access
other areas of the review,
including InFo, ProposaLs,
Reviewers, and PaNeLs

Discovery Program Review

Icon shows the
current publication
status for the review

These tabs allow you to
access other areas of the
panel, including Inro, PAneL
ProposaLs and ATTENDEES.

Icon shows the current
publication status for
the panel

[ DISCPRORV ]

Reviewers Panels

06-BISC06-0010

Discovery Program Panel 1 [DISC06-P1]
Info  DPanelPropossis |NAHEREES Arrenoee Oprions shows
the PaneL Rote. Click
.

Attendee Information Attendee Options ) Edit Edit button to
Mailing Address: Eatern Shore University Panel Role: Panelist

1300 Beach Drive

Building 120 Change‘

Coam ) L0021 T
Shipping Address: Eatern Shore University e copiony)

1300 Beach Drive Review Accepted ( 02/09/2006 13:11:08 ET )

Building 120 Assigment:

() ) M NDA Status:  Accepted { 02/09/2006 13:11:08 £T ) F
Email: rifeastsu.edy Explanation:
e e planati Reviewer OpTions shows
Affiliations: Eastern Shore University
Associations: (Global Science & Technology, Inc.) the REVIEW ASSlGNMENT

and NDA Starus.
Proposals ( 5 ):
Propesal Indiv Panel
Number P Organization Reviewer Role Assignment  Conflict Evaluation Evaluation
06-DISC06-0001 Dennely, Tanya University of Pennsylvania Primary Accepted No Submitted  [§) verv Good N .
(07/15/2006)
06-DISC06-0002 Mann, Aimee East Patersen University Secondary Accepted No Submitted .m °
(07/25/2006)

06-DISCO6-D004 Merle, Nimish Unliversity of Eastern Wyoming n/a n/a o n/a &) verv Good
06-DISCO5-0006 Alexandra, Chice East Paterson University nfa n/a Yes na 5 Excettent 3 CI|(k Ed|t 1con

Margaret, Ann Faber College Secondary Accepted No Submitted  [Hungraded QY
(07/17/2006)

to set attendee’s

conflict of interest
status for this

proposal.
A

Click proposal Numaer
link to go to PaneL

ProposaL DetaiL Pagt.

Reviewer RoLe and Proposat
AssigmenT show any role
and status if applicable.

PaneL EvaLuaTion shows
panel evaluation status.
Click link to view the

evaluation form.

INDIv EvALUATION
shows individual
evaluations if
applicable.

ConruicT
displays
Conflict of
Interest status
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Conflicts of Interest

Just as CONFLICTS OF INTEREST exist
between individual reviewers and a
proposal, they can exist between a
panelist and one of the proposals
assigned to a panel. When managing
a panel, you can declare a conflict of
interest between an attendee and a
proposal, or the attendee can declare
Also,
internal users with the appropriate
permissions may undeclare a conflict

it from the external site.

of interest.

CONFLICTSOFINTERESTare established
between an individual reviewer and a
proposal. As such, they are outside
of the review context and will
remain in effect even if a reviewer is
no longer participating in a review.

To view or declare/undeclare a
conflict of interest, click on the
Edit icon to go to the ATTENDEE
PROPOSAL ASSIGNMENT PAGE.

Conflicts of Interest

Step 1:
.
Proposals { 5 ):
Proposal Indiv
Number 24 Organization Reviewer Role Assignment  Conflict Evaluation
06-DISCO6-0001 Donnely, Tanya University of Pennsylvania Primary Accepted No Submitted
(07/15/2006)
06-DISCOB-0002 Mann, Almee East Paterson University Secondary Accepted No Submitred
(07/25/2006)
06-DISCOB-0004 Merle, Nimish University of Eastern Wyoming n/a n/a No n/a
06-DISCO6-0006 Alexandra, Chloe East Paterson University n/a na Yes n/a
06-DISCO6-0010 Margaret, Ann Faber College Secondary Accepted No Submitted
(07/17/2006)

Pane|

Evaluation
[$ very Goos &Y
[ Gooa (L]
@
[5) Excellent QY

[Mungraces (N

1. Click the Edit icon to edit/view the Attendee Proposal Assignment page.

Step 2:

Lori Timpaneades

06-DISCO06-0004: Lunar Observation Platform

Attendee Information

Mailing Address: Eastern Michigan University
400 North Street
Sulte 200

Springfield, MI 10023
Eastern Michigan University
400 Nerth Street

Suite 200

Springfield, MI 10023

Email: Itimp@emu.edu

Shipping Address:

Reviewer Assignment
Role: nfa
Assigment: Accepted
Explanation:

Conflict of Interest
Conflict:

2a. Use the dropdown menu to declare or undeclare a conflict.
2b. Enter an explanation if there is a conflict.

2¢. Click Save to save changes.

Explanation: i —in-
Phone(s): (0) 555-555-6700 - Pl is my brother-in-law. =
Affiliations: Eastern Michigan University *
Associations: Dynamic Systems, Inc.
- m
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Individual Evaluations

INDIVIDUAL EVALUATIONS are the product of the individual review process, one of the possible components of the
review. A reviewer is given one (or more) proposal(s) to evaluate, and that reviewer writes and submits an individual,

independent, evaluation of the proposal. The evaluation itself is the INDIVIDUAL EVALUATION FORM.

The INDIVIDUAL EVALUATION FORM is the form that the reviewer uses to complete the individual evaluation of a
proposal. The individual evaluation form itself may contain two components: the OVERALL GRADE and the EVALUATION
CritERIA. The OVERALL GRADE is defined by the OVERALL GRADE SCORING METHOD and the EVALUATION CRITERIA is

defined by the EvaLuatioN Forum selected in the INDIVIDUAL REVIEW SETTINGS for the review.

To access a particular reviewer’s Individual Evaluation, click on one of the many Individual Evaluation status icons or

links throughout the Review module.

status link.

Proposal/Panel Proposal tabs:

Primary

ima Secondary 1 Secondary 2
Jackson Richard Igllm@neaaes Lori .1 ‘oung, Christopher

Reviewer/Attendee tabs:

Name Role Affiliations/(Associations) Email Phone
Young, Christopher Chair North Vermont College cyoung@nvc. edu

(International Business Machines Corporation)

Jackson, Richard Panelist Eastern Shore University

(Global Science & Technolegy, Inc.)

riBeastsu.edy

Name Affiliations/ (Associations) Email Phone Role
Katsaros, Melissa University of Georgia mkat@uga.edy (555) 555-3432  Primary
Jones, Mick New London State mickjones@newlondon.edu  (555) 555-1234 Secondary
(University of Hawail)
Lance Fillmore lance@fillmore.edu (555) 334-6654 Secondary

555-555-1200

555-232-5633

Accepted

Accepted

Access Individual Evaluations

Non-Panelist

5]

Freid, Jason

Ei Tognazzini, Bruce

Nielsen, Jacob

Assignment
6-DISCOE-0001 (S) 3
6~ DISC06-D002 (P)
6~ DISCO6-D006 (S)

5 piscos-ooo1 (P) €3
- DISCO6-D002 (S}
- DISCO6-D010 (S}

PPE PR

Proposal Information/Reviewer Information pages:

Assignment Conflict Evaluation
Acceptad

No Submitted
(07/25/200¢

No Submitted
(07/27/200¢

No Draft

Individual Evaluations are accessible from several areas throughout the Review module by clciking on an evaluation status icon or

(lick the Evaluation Status
icons to o to the EvaLuation View Pace

—OR-

Click the evaluation status links
t0 go to the EvALuATION ViEw PAGE.
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Viewing an Individual Evaluation

The INDIVIDUAL EVALUATION ViEW PAGE will display the INDIVIDUAL EVALUATION FORM contents as defined during the
review setup. The page will consist of three sections: PROPOSAL INFORMATION, REVIEW INFORMATION, and EVALUATION
CRITERIA.

PrOPOSAL INFORMATION will contain contain basic information to help identify for which proposal the evaluation was
written.

ReviEw INFORMATION will list which review the evaluation is part of, the reviewer’s name, the status of the evaluation
and the last time the evaluation was editted. If the INDIVIDUAL REVIEW SETTINGS have an OVERALL GRADE SCORING
MEeTHOD component defined, it will also be listed in this section as the OVERALL GRADE item.

The EvALUATION CRITERIA is a questionnaire that can contain any number of criteria for the reviewer to complete. The
questionnaire is defined by the EvALUATION FORM component selected in the INDIVIDUAL REVIEW SETTINGS for the
review. If this component is not part of the individual review, it will not appear as part of the INDIVIDUAL EVALUATION
Form.

Viewing Individual Evaluation

ProposAL INFormATION shows Download, Upload, and
Proposal Number, Title, Edit buttons appear based on
Pl, Organization, and permissions and period of the
solicitation. review process.

Individual Evaluation - Download [ | upload | | Edit |
Last Modified: 07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa
Proposal Information Review Information
Proposal #: 06-DISCO6-0004 Overall Grade: Very Good
PL: Merle, Nimish Review: Discovery Program Review [ DISCPRORV ] ‘
g Org: University of Eastern Wyoming Reviewer: Katsares, Melissa
Criteria
1. Science Merit
Evaruarion Criteria shows
th:
the questionnaire the i st oo, carettur i<t Nl frentar, ko 1246 s, 1 e Sl s, o s s s, Mo s Review INFormATION Show's
Wesleszes the review information
H H ” f Sed leo nisi, sodales eu, eleifend vel, aliquam id, purus. ’
reviewer will answer (i o .
applicable) evaluation status,
pp . 2. Technical Merit .
e and OveraLL Graoe (if
Denec cursus mollis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend quis, ullamcorper a, feugiat nec, arcu. Donec condimentum ullamcorper .
pede. In hac habitasse platea dictum. appl I(a ble)
Weaknesses ‘

Mauris at ante ac lacus porta scelerisque. Maccenas blandit urna mattis mauris aliquet venenatis.

Rating
Very Good/Good

3. Cost Realism and Reasonableness

Strengths
Identified costs are well planned and detailed.

Weaknesses
The costs invelved in constructing the eptical telescope have not been clearly defined in the budget summary.

Rating
Very Good

P [ =] = ¢

Delete button will
erase all data input into

OK button will exit the Print button will
evaluation view and generate a PDF version of
the evaluation form and
reset the evaluation status.

return to the previous the evaluation form for
location. printing.
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Editting an Individual Evaluation

Editting of individual evaluations is permitted in limited circumstances to allow the ability to eliminate derogatory

statements and language which may impact the confidentiality of the reviewer or of other reviewers on the panel
when the review is released back to the PI and submitting organization. An internal user must be granted specific

permission to edit an evaluation.

To edit an evaluation, click the Edit
button in the INDIVIDUAL EVALUATION
ViEw PAGE title bar. You will then
be able to edit the evaluation form
as necessary and save any changes.

Creating an Individual
Evaluation

Individual may be
created by an internal user on behalf

Ewvaluations

of a reviewer. This action can only
be performed prior to the PANEL
StarT DATE. If there is no panel
review scheduled for a proposal, this
action can be performed up until the
ReviEw END DATE.

To create an individual evaluation,
click the Create button in the
InDIVIDUAL EvaruaTioN VIEW PAGE

Editting an Evaluation

Individual Evaluation

Last Modified: 07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information
06-DISC06-0004

Review Information

Proposal #: Overall Grade:

Title: Lunar Observation Pletform Status:
PI: Merle, Nimish Review:
Submitting Org:
Solicitation:

University of Eastern Wyoming
NNHO6ZDA0D1O

Reviewer: Katsaros, Melissa

Evaluation Criteria

1. Science Merit

Strengths
Lorem ipsum dolor it amet, consectetuer adiiscing elit. Nulla fermentum, ante at gravida iaculls, magna tortar
scelerisgue justo, ac egestas tortor sem nec lectus. Maecenas ultrices velit et dolor.

Sed lea nisi, sadales eu, eleffend vel, aliquam id, purus.

Grade

Very Good =)

2. Technical Merit

‘Strengths
Donec cursus mallis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend quis,
ullameorper a, feugiat nec, arcu. Donec condimentum ullamcorper pede. In hac habitasse platea dictum

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis.

Grade
Very Good/Goos 18)

3. Overall Evaluation

Identified casts are well planned and detailed

The costs invalved in constructing the optical telescope have not been clearly defined in the budget summary.

2]

o1 1

Grade
Very Good )

Submitted (07/27/2006 @ 14:21:41 EDT by Katsaras, Melissa)
Discovery Program Review [ DISCPRORV ]

title bar where the Edit button
normally appears. A blank edit
screeen will appear for you to enter
the information on and then save

[E=] ez

1. Enter text and make selections as necessary.
2. Click Save when finished.

the form.

Downloading an Individual Evaluation

NSPIRES offers the ability to create
a PDF form version of the individual
evaluation for working offline and

Title:
PI:

then uploading the evaluation back
into NSPIRES. These forms are
generated by NSPIRES to enable
users of Adobe Reader software to
type and save information directly
into the PDF form. Forms are
generated for each reviewer and
should not be shared between
reviewers.

Proposal Information
Proposal #:

Submitting Org:
Salicitation:

Individual Evaluation

Last Modified: 07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa

Review Information

06-DISC06-0004 Overall Grade:  Very Good
Lunar Observation Platform Status:
Merle, Nimish Review:
University of Eastern Wyoming Reviewer:

NNHD6ZDADDIO

Katsaros, Melissa

Evaluation Criteria

1. Science Merit

Strenaths

Submitted (07/27/2006 @ 14:21:41 EOT by Katsaros, Melissa)
Discovery Program Review [ DISCPRORV ]

(- Download [} Upload | [ | Edit |

(lick the Download button to create an editable PDF version of the evaluation form.

To download a form, click the Download button on the INDIVIDUAL EVALUATION VIEW PAGE then save the generated
PDF file. Use Adobe Reader software to fill out and save the form.

57




Uploading an Individual Evaluation

After you or an external reviewer has downloaded and completed the PDF evaluation form, the form may be uploaded
to NSPIRES.

(Downl ~d. [ Uploaa | [ | Eait |

Individual Evaluation
Last Modified: 07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa

1. Click the Upload button.

Review Information

Proposal Information
Proposal #: 06-DISCOG-0004 ‘Overall Grade: Very Good

Title: Lunar Observation Platform Status: Submitted (07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa)
PL: Merle, Nimish Review: Discovery Program Review [ DISCPRORV ]

Submitting Org:  University of Eastern Wyoming Reviewer: Katsaros, Melissa

‘Solicitation: NNHOGZDA0D10

Evaluation Criteria

1. Science Merit

Strengths

Upload Individual Evaluation Form

WARNING! Uploading a form will replace any existing form information with the new
information in the uploaded document.

2. (lick the Browse button to select the
form file to upload. Upload Evaluation Form

3. Clock the Continue button.
SRR c:\Documents\evalform.pdf I(Br{:wse‘ll

) (] e

Upload Individual Evaluation Form

4. If form uploads correctly, click NOTE: Document upload was successful. Any previous information will be replaced with the
. data in the uploaded form.
Continue button.

| [T e

Individual Evaluation

Last Modified: 07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information Review Information
5. Verify/edit form data. Bcorsnseoscsor — E—

Title: Lunar Observation Platform Status: Reermmrm———. . 1.1 0T by Katsaros, Meiissa)

PI: Merle, Nimish Review: Discovery Program Review [ DISCPRORY |

Submitting Org: University of Eastern Wyoming T— e —

Solicitation: HNHOGZDADOLO

Evaluation Criteria

1. Science Merit

Strengths
Lorem ipsum olor sit amet, consectetuer adipiscing elit. Nulla fermentum, ame at gravida iaculis, magna tortar =]
scelerisque justo, ac egestas tortor sem nec lectus. Maecenas ultrices velit et dolor.

Sad laa nisi, sodales eu, eleifend vel, aliquam id, purus =]

Grade
2. Technical Merit
Strangths

Denec cursus mollis purus. In hendreric mi & lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend quis, &1
ullamcarper a, feugiat nec, arcu. Donec condimentum ullameorper pede. In hac habitasse platea dictum

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis_

Grade
3. Overall Evaluation

6. Click Save to save uploaded form. Stengine

Identified costs are well planned and detailed.

The costs involved in constructing the optical telescope have not been clearly defined in the budget summary.

Grade

[ Vary Gaad

[ | e
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Deleting an Individual Evaluation

Internal users will have the ability to delete an individual evaluation prior to the PANEL END DATE. If there is no panel
assigned to the proposal, then the evaluation may be deleted up until the Review END DATE. Deleting an individual
evaluation will remove all records of the evaluation form and reset the evaluation status to Noze. This action cannot
be undone.

Individual Evaluation - Download | { | upload ©Edit

Last Modified: 07/27/2006 © 14:21:41 EDT by Katsaros, Melissa

To delete an individual evaluation, click

Proposal Information Review Information
the Delete button at the bottom of the e e

..,: ey — e e
InDIviDUAL EvaruatioN VIEW PAGE. You e el [ e o=

must then confirm the action before the evailation Crteria
evaluation is deleted. 1L R

Strengths

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Nulla fermentum, ante at gravida iaculis, magna tortor scelerisque justo, ac egestas tortor sem nec lectus. Maecenas ultrices
wvelit et dolor..

‘Weaknesses

Sed leo nisi, sodales eu, eleifend vel, aliquam id, purus.

Rating

Very Good

2. Technical Merit

Strengths

Donec cursus mollis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend quis, ullamcorper a, feugiat nec, arcu. Donec condimentum ullamcorper
pede. In hac habitasse platea dictum.

Weaknesses

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis.

Rating
Very Good/Good

(lick Delete button to delete an ACost el and Beasonzhlencss

. s
eval Uatlon Identified costs are well planned and detalled.

‘Weaknesses

The costs involved in constructing the optical telescope have not been clearly defined in the budget summary,

Rating
Very Good

s e B

Printing an Individual Evaluation

Printing an INDIVIDUAL EVALUATION FOrRM will make NSPIRES generate a PDF file suitable for printing. This PDF
will not be editable. You may print an evaluation at anytime, even after a review ends. Click the Print button at the
bottom of the INDIVIDUAL EVALUATION VIEW PAGE to generate the PDE

Individual Evaluation () ownload’ [} upload [ | Eait
Last Modified: 07/27/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information Review Information

Proposal #: 06-D1SCO&-0004 ‘Overall Grade: Very Good

Title: Lunar Obsenvation Piatform status: Submitted (07/27/2006 ® 14:21:41 EDT by Katsaros, Melissa)

PI: Merle, Nimish Review: Discovery Program Review [ DISCPRORV ]

Submitting Org:  University of Esstem wWyoming Reviewer: Katsaros, Mellsza

Solicitation: NNHOSZDADDIO

Evaluation Criteria

1. Science Merit

Strengths
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Nulla fermentum, ante at gravida iaculis, magna tortor scelerisque justo, ac egestas tortor sem nec lectus. Maccenas ultrices
velit et dolor.

Weaknesses
Sed Ieo nisi, sodales eu, eleifend vel, aliquam id, purus.

Rating
Very Good

2. Technical Merit

Strangths

Danec cursus mollis purus. In hendrerit mi a lectus. Mauris portiitor erat ac lectus. Donec nunc sapien, eleifend quis, ullamcerper a, feugiat nec, arcu. Donec condimentum ullamcarper
pede. In hac habitasse platea dictum.

Weaknesses

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis.

Rating
Very Good/Good

(lick Print button to generate a 3. Cost Realsmand Reasonzhlengss

Strangths

PDF ﬁle for p”ntlng Identified costs are well planned and detailed.

Weaknesses
The costs involved in constructing the optical telescope have not been clearly defined in thefbudget summary.

Rating
Very Good

s [ e

59




Panel Evaluations

PANEL EVALUATIONS are the product of the panel review process, one of the possible components of the review. A
group of panelists is invited to a panel to discuss proposals and provide recommendations to NASA. The panelists
evaluate and discuss the proposals together and generate a panel evaluation for each proposal. The panel review may
not represent a consensus but does represent the majority view of the proposal. The panel evaluation is typically
written by the panelist that was assigned as the primary reviewer for that proposal. The evaluation itself is the PANEL
EvALUATION FORM.

The PANEL EvALUATION FORM is the form that the panel uses to complete the panel evaluation. The panel evaluation
form itself may contain two components: the OVERALL GRADE and the EVALUATION CRITERIA. The OVERALL GRADE
is defined by the OVERALL GRADE SCORING METHOD and the EVALUATION CRITERIA is defined by the EVALUATION FOorM
selected in the PANEL REVIEW SETTINGS for the review.

To access a particular proposal’s PANEL EVALUATION, click on one of the many Panel Evaluation status icons/links
throughout the Review module.

Access Individual Evaluations

Panel Evaluations are accessible from several areas throughout the Review module by cleiking on an evaluation status icon or

Overall Grade link.

Proposal/Panel Proposal tabs: Panel Proposal Information Page:
Click the status icon or grade Panel
linkto view panel evaluation ~_ Evaluations r—— st
fOI'm ’ @ Ve ¥ Good ::;hmm :::;:z‘:‘fuimm e ::::- Submitted (08/03/2006 ® 11:41:41 EOT)
Review Copies: (Es Full Copy Ef/ E/ Recacied Copy (- upload |
e
Compiled Anonymous / Non-Anonymous

Evaluations:

—} (lick the View button to view panel evaluation form.

5 The linked text, if any, indicates the Overall Grade selected for the proposal.
: The icon indicates the evaluation form status.

...... } E Submitted
Draft
E None

60




Viewing a Panel Evaluation

The PANEL EVALUATION VIEW PAGE will display the evaluation form contents as defined during the review setup. The
page will consist of three sections: PROPOSAL INFORMATION, REVIEW INFORMATION, and EVALUATION CRITERIA.

PrOPOSAL INFORMATION will contain contain basic information to help identify for which proposal the evaluation was
written.

ReviEw INFORMATION will list which review the evaluation is part of, the status of the evaluation and the last time
the evaluation was editted. If the PANEL REVIEW SETTINGS have an OVERALL GRADE SCORING METHOD component
defined, it will also be listed in this section as the OVERALL GRADE item.

The EvaLuaTION CRITERIA IS questionnaire that can contain any number of criteria for the reviewer to complete. The
questionnaire is defined by the EvALuATION FORM selected in the PANEL REVIEW SETTINGS. If this component is not
part of the Panel Review, it will not appear as part of the PANEL EvALUATION FORM.

Viewing Panel Evaluation

ProposAL INFormATION Shows Download, Upload, and
Proposal Number, Title, Edit buttons appear based on
PI, Organization, and permissions and period of the
solicitation. review process.

Panel Evaluation Form (-Downioad’ [ Upload | [ Edit
Last Modified: 08/03 /2006 @ 14:21:41 EDT by Katsaros, Melissa
Proposal Information Review Information
Proposal #: 06-DISCOE-0004 Overall Grade: Very Good
Title: Lunar Observation Flatform Status: Draft (08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa)
PL: Merle, Nimish Review: Discovery Program Review [ DISCPRORV |
= [T
Solicitation: NNHOGZDADD1O
Criteria
1. Science Merit
Evauation Criteria shows
the questionnaire the Sl ot ame, oot a5, Wl frmer, g I, g 011 S8, et o s s, cers e Review INForRmATION Showss
r— the review information
I ” f Sed leo nisi, sodales eu, eleifend vel, aliquam id, purus. ’
panel will answer (i o uati
a Iicable) very Good evaluation status,
pp * 2. Technical Merit .
— and OveratL Graoe (if
Donec cursus mollis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend guis, ullamcorper a, feugiat nec, arcu. Donec condimentum ullamcorper
pede. In hac habitasse platea dictum. |' bI
applicable).
‘Weaknesses
Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis.
Rating -
Very Good/Good
3. Cost Realism and Reasonableness
Strengths
Identified costs are well planned and detailed.
Weaknesses
The costs involved in constructing the optical telescope have not been clearly defined in the budget summary.
Rating
Very Good

|

OK button will exit the Print button will Delete button will
evaluation view and generate a PDF version of erase all data input into

return to the previous the evaluation form for the evaluation form and
location. printing. reset the evaluation status.
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Editting a Panel Evaluation

Editting of panel evaluations is permitted in limited circumstances to allow the ability to eliminate derogatory

statements and language which may impact the confidentiality of the reviewer or of other reviewers on the panel

when the review is released back to the PI and submitting organization. An internal user must be granted specific

permission to edit an evaluation.

To edit an evaluation, click the Edit
button in the PANEL EVALUATION
ViEw PAGE title bar. You will then
be able to edit the evaluation form
as necessary and save any changes.

Creating a Panel Evalua-
tion

Panel Evaluations may be created
by an internal user on behalf of
the panel. This action can only be
performed after the PANEL START
Date. If there is no panel review
scheduled for a proposal, this action
cannot be performed.

To create an panel evaluation, click
the Create button in the PANEL
EvarvatioNn View Pacr title bar
where the Edit button normally
appears. A blank
will appear for you to enter the
information on and then save the
form.

edit screeen

Panel Evaluation Form

Editting an Panel Evaluation

Last Modified: 08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information
Proposal #:

Submitting Org:
Solicitation:
Evaluation Criteria

1. Science Merit

Strengths

06-DISC06-0004
Title: Lunar Observation Platform
PI: Merle, Nimish

Evaluation Information
Overall Grade: Very Good E!:
Status:

Review:

University of Eastern Wyaming
NNHDEZDAO010

Weaknesses

Lorem ipsum dalor sit amet, consectetuer adipiscing /L. Nulla fermentum, ante at gravida faculis, magna tortar
scelerisque Justo, aC BQESTas TOMOr SEM nec IeCtus. Magcenas ultrices velit et dolar.

o]

Grade

Sad leo nisi, sodales eu, eleifend vel, aliquam id, purus.

5]

2. Technical Merit

Strengths

Danec cursus mallis purus. In hendreriz mi 2 lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend ouis, &
ullameorper a, feugiat nec, arcu. Donec condimentum ullamcorper pede. In hac habitasse platea dictum,

Grade
Very Good/Good B

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis

Strengths

3. Cost Realism and Reasonableness

Identified costs are well planned and detailed

=]

The costs involved in constructing the optical telescope have not been clearly defined in the budget summary.

Iz}

1t 1

Grade
Very Cood :!7

Draft (08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa)
Discavery Program Review [ DISCPRORY ]

1. Enter text and make selections as necessary.
2. Click Save when finished.

Downloading a Panel Evaluation

NSPIRES offers the ability to create
a PDF form version of the panel
evaluation for working offline and
then uploading the evaluation back
into NSPIRES. These forms are
generated by NSPIRES to enable
users of Adobe Reader software to
type and save information directly
into the PDF form.
generated for each reviewer and
should not be shared between
reviewers.

Forms are

Panel Evaluation Form

Last Modified: 08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information

Proposal #: 06-DISCOE-0004
Title: Lunar Observatien Platform
PI: Merle, Nimish

Submitting Org:

Solicitation: NNHO6ZDADD1O

Evaluation Criteria

1. Science Merit

Review Information
Overall Grade:  Very Good
Status:

Review:

University of Easter Wyoming

Draft (08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa)
Discovery Program Review [ DISCPRORV ]

(" Download” "\ Upload | [} Edit |

(lick the Download button to create a PDF form version of the evaluation form.

To download a form, click the Download button on the PANEL EVALUATION VIEW PAGE then save the generated PDF
file. Use Adobe Reader software to fill out and save the form.

62




Uploading a Panel Evaluation

After you or an external reviewer has downloaded and completed the PDF evaluation form, the form may be uploaded
to NSPIRES.

Cnawal 4T (7 Upload | [T Edit

1. Click the Upload button.

Last Modified: 08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information Review Information
Proposal #: 06-DISCOE-00D4 Overall Grade:  Very Good

Title: Lunar Observation Platform Status: Draft (08/053/2006 @ 14:21:41 EDT by Katsaros, Melissa)
PL: Merle, Nimish Review: Discovery Program Review [ DISCPRORV ]

Submitting Org:  University of Eastern Wyoming
Solicitation: NNHOBZDAODIO

Evaluation Criteria

1. Science Merit

Edit Panel Evaluation

WARNING! Uploading a form will replace any existing form information with the new
information in the uploaded document.

2. (lick the Browse button to select the
form file to upload. Upload Evaluation Form

3. Clock the Continue button.
STEIRT o\ Documents\evalform.pdf II”Berse‘lI

| EID T

Edit Panel Evaluation

4. If form uploadS correctly, click NOTE: Document upload was successful. Any previous information will be replaced with the
. data in the uploaded form.
Continue button.

| [ e

Panel Evaluation Form

Last Modified: 08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information Evaluation Information

5. Verify/edit form data.

Title: Lunar Cbservation Platform Status: T e D 2T iE I 17 21:41 EDT by Katsaros, Melissa)
PI: Merle, Nimish Review: Discovery Program Review [ DISCPRORV ]

Submitting Org: University of Eastern Wyoming

Salicitation: NNHOBZDAOD1D

Evaluation Criteria

1. Science Merit

Strengths
Lorem ipsum dolor sit amet, consectetuer adiaiscing elit. Nulla fermantum, ante at gravida laculls, magna tortar 5]
scelerisque justo, ac egestas tortor sem nec lectus. Maecenas ultrices velit et dolor.

Sed lea nisi, sodales eu, eleifend vel, aliquam id, purus

Grade
[vervCoos )
2. Technical Merit
Strengths

Donec cursus mollis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Donec nunc sapien, eleifend guis,
ullamcorper 2, feugiat nec, arcu. Donec candimentum ullameorper pede. In hac habitasse platea dictum.

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aligust venenatis. g}

Grade

VeryGood/Good |+

3. Cost Realism and Reasonableness

6. Click Save to save uploaded form.

Strengths
Identified costs are well planned and detailed

The costs invalved in constructing the optical telescope have not been clearly defined in the budget summary. E]

Grade

Very Good -

[ e
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Deleting a Panel Evaluation

Internal users will have the ability to delete a draft panel evaluation.

Deleting a panel evaluation will remove all

records of the evaluation form and reset the evaluation status to Noze. This action cannot be undone.

To delete a panel evaluation, click the Delete button at the bottom of the PANEL EvALUATION VIEW PAGE. You must

then confirm the action before the evaluation is deleted.

Panel Evaluation Form

(-Download” (' Upload ~ [ Eait

Last Modified: 08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information

Proposal #: 06-DISC06-0004
Title: Lunar Qbservation Platform

PL: Merle, Nimish

Submitting Org:  University of Eastem Wyoming
Solicitation: NNHDEZDADD1O

Evaluation Criteria

1. Science Merit
Strengths
velit et dolor.

Weaknesses
Sed leo nisi, sodales eu, eleifend vel, aliquam id, purus.

Rating
Very Good
2. Technical Merit
Strengths

pede. In hac habitasse platea dictum.

Weaknesses

Rating
Very Good/Good

2 _rCogt Dol o

(lick Delete button to delete an

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Nulla fermentum, ante at gravida iaculis, magna tortor scelerisque justo, ac egestas tortor sem nec lectus. Maecenas ultrices
!

Danec cursus mallis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Danec nunc sapien, eleifend quis, ullameerper a, feugiat nec, arcu. Donec condimentum ullamcorper

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis.

Review Information

OverallGrade:  Very Good

Status: Draft (08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa)
Review: Discovery Frogram Review [ DISCPRORY ]

Strengths
Identified costs are well planned and detailed.

evaluation.

Weaknesses

Rating
Very Good

The costs involved in constructing the optical telescope have not been clearly defined in the budget summary.

Printing a Panel Evaluation

- e [E|

Printing a PANEL EVALUATION FORM will make NSPIRES generate a PDF file suitable for printing. This PDF will not
be editable. You may print an evaluation at anytime, even after a review ends. Click the Print button at the bottom

of the PANEL EVALUATION VIEW PAGE to generate the PDE.

Panel Evaluation Form

(oownlead” (- Upload ~ (7 Edit

Last Modified: 08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa

Proposal Information

Proposal #: 06-DISCO6-0004
Title: Lunar Observation Platform
PL: Merle, Nimish

Submitting Org:  University of Eastem Wyoming
Solicitation: NNHDEZDADD1O

Evaluation Criteria

1. Science Merit
Strengths
velit et dalor.

Weaknesses
Sed leo nisi, sodales eu, eleifend vel, aliquam id, purus.

Rating
Very Good
2. Technical Merit
Strengths

pede. In hac habitasse platea dictum.

Weaknesses

Rating
Very Good/Good

Lorem ipsum dalor sit amet, consectetuer adipiscing elit. Nulla fermentum, ante at gravida iaculis, magna tortor scelerisque justo, ac egestas tortar sem nec lectus. Maecenas ultrices

Donee eursus mollis purus. In hendrerit mi a lectus. Mauris porttitor erat ac lectus. Donec nune sapien, eleifend quis, ullameorper a, feugiat nee, arcu. Donee condimentum ullameorper

Mauris at ante ac lacus porta scelerisque. Maecenas blandit urna mattis mauris aliquet venenatis.

Review Information

Overall Grade:  Very Good

Status: Draft (08/03/2006 @ 14:21:41 EDT by Katsaros, Melissa)
Review: Discovery Frogram Review [ DISCPRORY ]

Click Print button to generate a

3_Cost Reslismacd Reasonableness

PDF file for printing.

Strengths
Identified costs are well planned and detailed.

Weaknesses
The costs involved in constructing the optical telescope have not been clearly defined in thflbudget summary.

Rating
Very Good

- [ e
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